Larry A. Hewitt, Ed.D.
SUPERINTENDENT OF SCHOOLS

August 2017

Dear Parents/Guardians,
Our goal in sharing The 2017-18 Parent-Student Handbook for Northbrook Junior High is to
inform you of practices, procedures, and policies that guide the day-to-day operations of our
schools and the district. Additionally, a great deal of this information is provided to fulfill the
requirements of federal and state laws.
If you have questions about anything contained within the handbook, please don’t hesitate
to contact the school administrative assistant, the principal, or any district administrator.
I thank you for your ongoing support and commitment to District 28!
Sincerely,

Larry A. Hewitt, Ed.D.
Superintendent of Schools
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SECTION 1: GENERAL INFORMATION
The 2015-16 Parent-Student Handbook for Northbrook Junior High is a summary of
information, as well as procedures and policies governing District 28. The complete set of
Board policies may be accessed on the district’s website (www.northbrook28.net) or is
available upon request at the District Office (1475 Maple Avenue, Northbrook). This
handbook may be amended during the school year without notice if the Board and/or
Administration determine that a change in policies, practices, or procedures is warranted.
District Office
1475 Maple Avenue, Northbrook, IL 60062 (847) 498-7900
Dr. Larry Hewitt, Superintendent
Dr. Kristin Raitzer, Assistant Superintendent
Dr. Rosanne Dwyer, Director of Student Services
Stephanie Smith, Director of Learning
Jessica Donato, Chief School Business Official
Terry Ryan, APR Communications Coordinator
Dr. Jenna Duffy, Elementary Assistant Director of Student Services (Office at Westmoor)
Nora Geraghty, Assistant Director of ELS/Student Services
Northbrook Jr. High
1475 Maple Avenue, Northbrook, IL 60062 (847) 498-7920
Dr. Scott Meek, Principal
Christine Lake, Assistant Principal
Dr. Heather Schultz, Assistant Director for Student Services
Sharon Gail, Administrative Assistant
Lisa Tenuta, Administrative Assistant
Debby Morris, School Nurse
Greenbriar School
1225 Greenbriar Lane, Northbrook, IL 60062 (847) 498-7950
Ginny Hiltz, Principal
Debra Floss, Administrative Assistant
Lori Warnygora, Administrative Assistant
Haley Sachs, School Nurse
Meadowbrook School
1600 Walters Ave., Northbrook, IL 60062
Pat Thome, Principal
Susan Horine, Administrative Assistant
Jean Ott, Administrative Assistant
Pam Streeter, School Nurse

(847) 498-7940

Westmoor School
2500 Cherry Lane, Northbrook, IL 60062
Mary Sturgill, Principal
Tracy Ferraro, Administrative Assistant
TBD, Administrative Assistant/Young Explorers
Rebecca Boston, School Nurse

(847) 498-7960
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2017-18 SCHOOL CALENDAR
AUGUST
21 Monday

JANUARY
8 Monday

Prof Development Day (NO SCHOOL)

School Reopens

22 Tuesday

15 Monday

School Begins – Full Day of School

Dr. Martin Luther King Jr.’s Birthday
(NO SCHOOL)

SEPTEMBER
1 Friday

FEBRUARY
14 Wednesday

Half Day of School
Labor Day (No School)

Full day of School
Evening Parent/Teacher Conferences K-5

21 Thursday

15 Thursday

4 Monday
Rosh Hashanah (NO SCHOOL)

Half Day of School
Afternoon/Eve. Parent-Teacher Conferences K-5

OCTOBER
9 Monday

16 Friday
NBJH Teacher Institute
(No School-All Students)

Columbus Day (NO SCHOOL)

19 Monday

18 Wednesday
Full Day of School
Evening Parent-Teacher Conferences (K-5)

19 Thursday
Half Day of School
Evening Parent/Teacher Conferences (K-5)

20 Friday
NBJH Teacher Institute
(NO SCHOOL ALL STUDENTS)

NOVEMBER
20-21 Monday-Tuesday

Presidents Day (NO SCHOOL)

MARCH
5 Monday
Teacher Institute Day (NO SCHOOL)

26 Monday
Spring Break Begins (NO SCHOOL)

APRIL
2 Monday
School Resumes

NBJH Parent-Teacher Conferences
(NO SCHOOL)
Elementary School Institute Days (NO SCHOOL)

20 Friday
Half Day of School
Afternoon Professional Development Day

22-24 Wednesday-Friday
Thanksgiving Recess (NO SCHOOL)

DECEMBER
25 Monday

MAY
28 Monday
Memorial Day (NO SCHOOL)

Winter Recess Begins – (NO SCHOOL)

JUNE
4 Monday
Tentative Last Day of School – Full Day of School
(without emergency days)
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SECTION 2: SCHOOL INFORMATION
ATTENDANCE: ABSENCES/TARDINESS AND TRUANCY
Attendance/Tardiness
NBJH: (847) 498-7920
Greenbriar: (847) 498-7950
Meadowbrook: (847) 498-7940
Westmoor: (847) 498-7960

or email nbjhattendance@northbrook28.net
or email gbattendance@northbrook28.net
or email mbattendance@northbrook28.net
or email wmattendance@northbrook28.net

Absences/Tardiness
All students should arrive for school at least 5 minutes before the tardy bell rings. This
ensures they will be ready to start the school day with their teacher and classmates.
For every absence, a student’s parent/guardian must call or email the office by 8:30 AM to
explain the absence. The school office has voice mail in order to receive messages the
night before or early in the morning. The secretary will contact the parent/guardian if a call
is not received by 9:00 AM.
It is essential that student health concerns and/or contagious diseases (e.g. strep,
chicken pox, pink eye, etc.) be reported to the office. Timely reporting helps everyone
stay healthy.
Please keep your child at home if he/she has a fever greater than 99.4 and/or the
onset of an upper respiratory infection. If your child has had a fever, keep him/her
home until fever-free for 24 hours without the use of a fever reducing agent. Similar
health and safety measures should be applied if your child has vomited. If your child
has an undiagnosed rash, consult with your physician before sending your child to
school. To prevent the spread of infections, please teach your child to cover his or
her mouth and nose when coughing or sneezing.
Types of Absences
There are two types of absences: excused and unexcused.
1. Excused Absence – examples may include illness, quarantine by a health official,
religious holiday, or attendance at a funeral. The student will receive full credit for
work, which is made up within the same number of days as the length of the
absence. The student will be able to take a missed test or quiz within the same
number of days as the length of the absence.
2. Unexcused Absence – all other absences are considered unexcused and are
subject to truancy laws of the State of Illinois.
We strongly urge each family to avoid scheduling appointments and trips during
school time. Instruction missed during an absence is extremely difficult to make up.
Learning occurs best when students attend class regularly and on time. The parent is
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encouraged to give prior written notice to the principal at least five days in advance
listing the inclusive dates of absence.
Excessive absences
For each grading term, student excused/unexcused absences greater than five per child will
be reviewed by the administration. Parents of students with a pattern of excessive
absences will receive written notification by the principal and/or social worker. The
continuity and consistency of excellent attendance has a positive cumulative effect on
learning.
Make-Up Work
When a student is absent more than a day, homework may be requested. The teacher
should be notified first thing in the morning to request homework. Homework may then be
picked up in the office after 3:45 p.m.
Truancy
According to the Illinois School Code, a child is defined as chronically or habitually truant
when “absent without valid cause” from compulsory school attendance for 10% of the
previous 180 regular attendance days. If this situation occurs, a variety of measures and
resources may be explored which are detailed under Board Policy 7:70
Release Time for Religious Instruction/Observance (Refer to Board Policy 7:80)
Religious Observance
A student shall be released from school, as an excused absence, for the purpose of
observing a religious holiday. The parents/guardians should give advance notice to the
district.
Religious Instruction
A student shall be released from school for a day or portion of a day for the purpose of
religious instruction. A letter from the parents/guardians, requesting the student's absence,
must be given to the building principal in advance of the day the student is to be absent.

BELL SCHEDULE
NBJH School Day: 8:35 a.m. – 3:35 p.m.
Elementary School Day: 8:30 a.m. – 3:30 p.m.

CLOSED CAMPUS
All district schools are closed campuses. Students are required to be in school, until the
designated end time, including the lunch periods with the following exception: Students
may walk or ride their bike home for lunch with parent permission. Parents must complete
and return to the school office the Off-Campus Student Lunch Permission and Waiver of
Liability Form.
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In all other circumstances, students may only leave school for an appointment or other
similar extenuating circumstance by bringing a note to the office BEFORE school starts.
The note should state what time the parent will pick up the student, destination, and time of
return, if applicable.
ONLY parents and those authorized by parents may sign their child(ren) out from
school.

COMMUNICATION
Communication is essential in building a strong, positive home/school partnership. All staff
members have a phone extension/voice mailbox from which they can retrieve messages.
Please refer to your District 28 directory or the district website for a listing of staff phone
extensions. Each staff member also has an e-mail address. Most often, the e-mail address
is the first initial of the first name and the last name followed by “@ northbrook28.net”.
Parents are invited to call a teacher directly or write a note if they have information or
concerns to share. Please call the office with any emergency message; such messages
should not be left on voice mail or e-mail as teachers may not have an opportunity to review
their messages until after school.
We will use email weekly to inform parents of upcoming events. Please keep us informed of
any changes to your email. If you are not receiving weekly emails from the principal, please
contact the office.
After School Plans
Social arrangements and plans for after school may only be made at home between parent
and child. The office staff cannot be responsible for communicating after-school plans to
students. Plans not arranged before the student leaves for school must wait until the child
returns home. Parents are asked to send a note with their children anytime there are
alternate after-school plans. Children who do not have a bus pass will not be permitted to
ride home with a friend on the bus. Children who have a bus pass can switch routes for
special occasions.

DRESS CODE FOR STUDENTS
Students' dress and grooming must not disrupt the educational environment/process,
interfere with the maintenance of a positive teaching/learning climate, or compromise
reasonable standards of health, safety, and decency (Board Policy 7:160).
The district believes that the standards of dress and grooming should be, primarily, the
responsibility of the students and parents. Students shall wear appropriate clothing and
groom themselves in a manner which reflects good taste, does not violate the rules of
decency, offend the standards of others, promote unsafe conditions for students, interfere
with the maintenance of a positive teaching/learning climate, or distract from the educational
program. All students are expected to comply with the following minimum standards
of dress and grooming:
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• Clothing items that promote alcoholic beverages, drugs, sex, use profanity, or offend
racial or religious groups are not permitted. Additionally, clothing items may not be
insulting or intimidating in their messages.
• Clothing must be opaque with an appropriate neckline and armholes, thus covering the
mid-section, back, and stomach. Pants must fit properly and be worn at the student’s
waist and with a belt when needed. Clothing should not be revealing or distracting to the
school environment.
• Safe footwear must be worn at all times.
• Inappropriate symbols and/or insignias may not be worn or shown on school property.
• Hats or any head covering may not be worn in the building other than for religious or
medical reasons.
Students not adhering to the dress code will be required to change clothing. If needed,
parents will be contacted to provide appropriate clothing. In the event that no alternative
clothing can be provided, gym wear or other clothing will be substituted.
It is recommended that all students keep an extra set of clothing in their locker. This should
include socks, underwear, pants and a shirt. When an accident occurs in the lunchroom or
on the playground, a student can quickly change. Please replace these as necessary
throughout the school year.

ENROLLMENT PROCEDURES/RESIDENCY
(Refer to Board Policies 7:50 and 7:60)
All students attending District 28 schools must reside within the district’s boundaries. New
families may contact the School Secretary or the district Office to begin the enrollment
process. Families who cannot establish residency by the first day of school may be eligible
for delayed residency and should contact the superintendent.
According to The School Code, a resident child who moves from the school district during
the school year is permitted to complete the school year. The district does not accept nonresident students or tuition students.
When a student’s change of residence is due to the military service obligation of the
student’s legal custodian, the student’s residence is deemed to be unchanged for the
duration of the custodian’s military service obligation if the student’s custodian made a
written request. The district, however, is not responsible for the student’s transportation to
or from school. If, at the time of enrollment, a dependent child of military personnel is
housed in temporary housing located outside of the district, but will be living within the
district within 60 days after the time of initial enrollment, the child is allowed to enroll,
subject to the requirements of state law, and must not be charged tuition.
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Admission Procedure
All students must register for school each year on the dates and at the place designated by
the superintendent. Parents/guardians of students enrolling in the district for the first time
must present:
1. A certified copy of the student’s birth certificate. If a birth certificate is not presented,
the superintendent or designee shall notify in writing the person enrolling the student
that within 30 days he or she must provide a certified copy of the student’s birth
certificate. A student will be enrolled without a birth certificate. When a certified copy
of the birth certificate is presented, the school shall promptly make a copy for its
records, place the copy in the student’s temporary record, and return the original to
the person enrolling the child. If a person enrolling a student fails to provide a
certified copy of the student’s birth certificate, the superintendent or designee shall
immediately notify the local law enforcement agency and shall also notify the person
enrolling the student in writing that, unless he or she complies within 10 days, the
case will be referred to the local law enforcement authority for investigation. If
compliance is not obtained within that 10-day period, the superintendent or designee
shall so refer the case. The superintendent or designee shall immediately report to
the local law enforcement authority any material received pursuant to this paragraph
that appears inaccurate or suspicious in form or content.
2. Proof of residence, as required by Board policy 7:60, Residence.
3. Proof of disease immunization, or detection, and the required physical examination,
as required by state law and Board policy 7:100, Health, Eye, and Dental
Examinations, Immunizations, and Exclusion of Students.
The individual enrolling a student shall be given the opportunity to voluntarily state whether
the student has a parent or guardian who is a member of a branch of the U.S. Armed
Forces and who is either deployed to active duty or expects to be deployed to active duty
during the school year.
Homeless Children
Any homeless child shall be immediately admitted, even if the child’s parent/guardian is
unable to produce records normally required for enrollment. Board policy 6:140, Education
of Homeless Children, and its implementing administrative procedure, govern the
enrollment of homeless children.

FIELD TRIPS
Field trips are an important part of the school program and are carefully selected and
planned to integrate with the curriculum. They are relevant extensions of the classroom,
and, therefore, attendance is important and expected as part of classroom work.
Only students who have signed permission slips from their parents may participate in a field
trip. In extenuating circumstances and upon approval by the principal, a parental phone call
may substitute for a written note. Student behavior expectations are the same for field trips
as they are at school. If there is a significant concern about a student’s ability or willingness
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to behave appropriately on a trip, there is the possibility that the child may not attend the trip
or participation could be contingent upon the parent accompanying the child.

GRADING AND PROMOTIONS
Philosophy for Reporting Student Progress
The district believes that reporting to both parents and students should make academic
goals clear, should report social and emotional growth, should share relevant information,
and should evaluate a child's progress recognizing that children differ in abilities, capacities
and patterns of growth. We further believe our goal in reporting and grading should be to
promote the growth of self-worth and self-motivation.
The decision to promote a student to the next grade level shall be based on successful
completion of the curriculum, attendance, performance based on state assessments or
other required testing. A student shall not be promoted based upon age or any other social
reason not related to academic performance.
A child who has not fulfilled the grade level requirements will not ordinarily be promoted
unless, in the opinion of the superintendent, as assignment to the next grade is advisable.
No retention or advancement of a child described above, and no double advancement shall
be made without consultation with the parents.

HALLWAY ETIQUETTE
Students are expected to move safely and quietly around the building. Students are
expected to observe the following:
• Walk slowly and quietly on the right side of the hallway with hands to yourself.
• Close lockers quietly.
• All personal belongings must be safely stored in lockers.
• Respect the property of others, both inside and outside of lockers.
• Step aside to allow others to pass.
• Use quiet voices in school.
• Sit quietly outside any unsupervised classroom or office until a staff member arrives.

BIRTHDAYS
Student birthdays will be announced at the beginning of each school day on the Channel 24
news. Students are not permitted to bring food or distribute birthday treats at school.
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LUNCH
Organic Life provides a complete lunch as well as a variety of a la carte items. Students can
load money onto their account, pay in cash or parents can load money onto their child’s
account through the website. Any family wishing to inquire about the district’s Free and
Reduced Price Food Service are directed to the “Parental Notifications” section of this
Handbook.
Lunchroom Expectations
• Enter the lunchroom only when a supervisor is present.
• Always walk to and from the lunchroom and recess.
• Eat only food from your own lunch. Do not share food at the school lunch tables.
• Talk quietly.
• Stay seated until excused by a lunch supervisor.
• Tidy your table and floor area before you leave the table.

PARENT/TEACHER CONFERENCES
The Illinois Department of Labor enforces the School Visitation Rights Act, a law that
provides for the granting of leave for employees to attend school conferences or classroom
activities of their children when such activities cannot be rescheduled during non-work
hours. For more information, visit: http://www.illinois.gov/idol/FAQs/Pages/SchoolVisitation-Rights.aspx or call (312) 793-2804.

PHYSICAL EDUCATION – EXCUSED FROM CLASS
A student must have a note from his/her doctor in order to be excused from PE classes or
recess for more than three days. The doctor’s note must be presented to the school nurse.

PARENT TEACHER ORGANIZATION (PTO) and PTO COUNCIL
District 28 is fortunate to have a PTO partnering with each school. All PTOs have a web
presence at www.northbrook 28.net under the “PTO” tab. The PTO Council serves as a
liaison between the PTOs at each of the four schools in the district. The Council coordinates
the publication of the district-wide calendar and directory and supports a variety of
programs, such as the Concert for Africa, the HOH 5K scholarship walk, and Gift Card Plus.
The Council meetings are typically the first Tuesday of each month, 9:15 a.m. at the District
Office. The meetings are open to everyone.

RECESS
Outdoor Recess Rules
• Stay in sight of supervisors at all times.
• Cooperative play is expected.
• Playground equipment is to be used appropriately.
• The throwing of sand, wood chips, dirt, snow, or any harmful object is prohibited.
• Line up in a safe and orderly manner when the bell or whistle sounds.
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•
•
•
•
•
•

Dress appropriately for the playground.
Your words and language should be appropriate for the school environment.
Everyone who follows the rules may play/participate.
Play games fairly by following agreed upon rules.
Solve problems outside with the help of a supervisor.
The discretion of the playground supervisor shall be respected.

Indoor Recess Rules
In addition to the Outdoor Recess Rules, students must visit quietly in the space assigned visiting in the hall will not be permitted.

STUDENT FEES/FEE WAIVER REQUEST
(Refer to Board Policy 4:140)
School fees may be charged for the use of textbooks, consumable materials, extracurricular
activities, and other items and activities. Students must also pay for the loss of or damage
to schoolbooks or other school-owned materials.
Fees for textbooks and other instructional materials are waived for students who meet the
eligibility criteria for a fee waiver as described in this policy. In order that no student is
denied educational services or academic credit due to the inability of parents/guardians to
pay student fees, the superintendent will recommend to the Board which additional fees, if
any, the district will waive for students who meet the eligibility criteria for fee waiver.
Students receiving a fee waiver are not exempt from charges for lost and damaged books,
locks, materials, supplies, and equipment.
Eligibility Criteria
A student shall be eligible for a fee waiver when the student currently lives in a household
that meets the same income guidelines, with the same limits based on household size, that
are used for the federal free meals program.
The superintendent or designee shall give additional consideration where one or more of
the following factors are present:
• Illness in the family;
• Unusual expenses such as fire, flood, storm damage, etc.;
• Unemployment;
• Emergency situations;
• When one or more of the parents/guardians are involved in a work stoppage; or
• Other circumstance which causes a family hardship.
Determination and Appeal
Within 30 calendar days after the receipt of a waiver request, the superintendent or
designee shall mail a notice to the parent/guardian whenever a waiver request is denied.
The denial notice shall include: (1) the reason for the denial, (2) the process and timelines
for making an appeal, and (3) a statement that the parent/guardian may reapply for a waiver
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any time during the school year if circumstances change. If the denial is appealed, the
district shall follow the procedures for the resolution of appeals as provided in the Illinois
State Board of Education rule on waiver of fees.
Contact the district’s Chief School Business Official Jessica Donato at (847) 498-7900 if you
have any questions about waiver of fees or to obtain the fee waiver application form. You
can also access the fee waiver form titled “SPECIAL MILK/IL FREE LETTER TO
HOUSEHOLD” on the district’s website: www.northbrook28.net.

TECHNOLOGY
Technology Acceptable Use Policy
All students and visitors are expected to use technology devices, the network, and their
resources with appropriate etiquette and respect for people and property. The district
network, hardware, and software, collectively known as district technology, are designed to
facilitate the exchange of information for the academic, educational, and research purposes
of the school community. District technology may not be used for private commercial
purposes or personal entertainment. Students who abuse computer privileges may face
disciplinary action including, but not limited to, exclusion of technology privileges over a
designated period of time, paying to repair or replace damaged district technology,
reimbursing the district for unauthorized electronic commerce.
Students may not engage in activities that:
• Interfere with the ability of others to learn or use district Technology;
• Use district Technology for illegal purposes or for unauthorized access to
systems, software, data, or websites;
• Maliciously attempt to harm, destroy, or alter the data of another user;
• Engage in electronic commerce;
• Does not meet the purposes of district Technology discussed above.
Electronic Devices
Cell phones, portable music devices, Smart watches and other hand-held devices that are
capable of sending and/or receiving text or electronic messages or images are to be turned
off during school hours and are to be kept secured in a student’s locker, unless otherwise
authorized by school personnel. Under no circumstances are students permitted to take
and/or transmit digital images (pictures or videos) at school, on school property, or at school
events (including field trips) where students and/or staff have a reasonable expectation of
privacy. Electronic devices may be confiscated by a staff member who determines that one
or more of these procedures have been violated.
Loss of access to personal wireless electronic devices can occur if district personnel
become concerned about its appropriate use. Examples of district concerns include safety,
potential for disruption to educational processes, and security issues related to connecting a
personal computer to the district network.
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Bring Your Own Device (BYOD) for eBooks
District 28 recognizes that many students have elected to read their books online instead of
in a paper format. Therefore, the district will permit students in all grade levels to use
personally owned wireless electronic devices including kindles, nooks, and iPads at school,
as long as they adhere to specific criteria outlined below.
Possession or use of any wireless reading device may not, in any way:
1. Disrupt the educational process in the school district.
2. Endanger the health or safety of the student or anyone else.
3. Invade the rights of others at school.
4. Involve illegal or prohibited conduct of any kind.
Devices shall only be used for activities designated by the teacher; they are not for personal
use during school hours. These devices may be used when a teacher grants students
permission as part of classwork or whenever students have quiet reading time.
The guidelines outlined here apply to personal devices that are brought to school. These
guidelines are in effect while the student is on school premises or attending a school
function offsite. School premises include any place which is owned, rented, or under the
control of District 28.
Please note that students who bring these devices to school will not have access to the
Internet. Below are additional guidelines that apply to students’ personal electronic devices:
• Use of a personal wireless electronic device is prohibited in locker rooms,
dressing rooms, bathrooms, or other locations that are private in nature.
• A personal wireless device will not have access to the district’s internal wireless
network. Attempting to gain access to the Internet is not allowed.
• Those devices with a data plan through their cellular provider will need to turn off
this network when on school premises.
• Technical support will not be provided for personal devices. The student must
take full responsibility for setting up and maintaining the device.
• All electronic books must be downloaded prior to entering school premises.
• All electronic books must be age appropriate and approved by parents.
Safety and Security of Personal Technology
Students who bring in electronic wireless devices do so at their own risk. District 28 shall
not be responsible for the safety, security, loss, or damage of personal electronic devices.
When the devices are used on school property, they will be treated as school property. The
district may examine students’ personal electronic devices and search their contents if there
is reason to believe that school policies, rules, or regulations have been violated. The
building administration may involve law enforcement if the device is used for an illegal
purpose or for a purpose that causes harm to others.
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Social Network Passwords
School district administrators may request a student’s social media password information in
the case that they believe the student’s account on a social media networking site has
evidence that the student has violated a school rule or policy.

VALUABLES AT SCHOOL
Students should not bring money, expensive equipment, games, toys, jewelry, or the like to
school. Children may not buy or sell items such as trading cards or audio and video
devices. The school recognizes that some families choose to have their child carry a cell
phone. While at school, cell phones must be turned off and kept in their locker. Cell
phones should not be used by students during school hours. Parents can reach students
by calling the school office who can transfer an important message to the student. The
school is not responsible for lost, damaged, or stolen items.

VISITOR CHECK-IN PROCEDURES
All visitors must register in the main office and receive a visitor’s badge from an office staff
member before proceeding to any other area of the building or grounds. Please arrive
several minutes early when coming to the school, as the office staff will need to “buzz in” all
visitors.
Entrance to the school is limited to the front doors. In order to maintain this security,
children and staff have been instructed not to open the exterior doors to adults. Staff
members are encouraged to question anyone without a visitor’s badge. These procedures
are designed for the safety and well being of the children and staff. Security means safety,
which brings peace of mind. Thank you for your cooperation.
In our effort to maintain a productive school atmosphere, we ask that cell phones be turned
off or placed on vibrate prior to entering the building. Additionally, classroom visits must
have prior approval from the teacher.
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SECTION 3: BUS TRANSPORTATION
Bus Service
Families wishing to access the district’s school bus service must sign up using the School
Bus Registration form, which is mailed over the summer by the transportation company.
Students will be provided with a bus pass, which should be carried at all times. Students
who normally ride the bus may ride a different route provided there is room on that route
and parent permission has been granted. New families to the district should contact the
school secretary to inquire about bus transportation.
Bus Conduct (refer to Board Policy 7:220)
Student safety is a primary concern of school staff. Safe travel to and from school and/or
school sponsored events requires the cooperation of everyone on the bus. The bus driver
is the authority on the school bus, and students should be respectful to the driver at all
times. All students must follow the district’s School Bus Safety Guidelines. The
superintendent, or any designee as permitted in the School Code, is authorized to suspend
a student from riding the school bus for up to 10 consecutive school days for engaging in
gross disobedience or misconduct, including, but not limited to the following:
1. Prohibited student conduct as defined in Board policy 7:190, Student Discipline.
2. Willful injury or threat of injury to a bus driver or to another rider.
3. Willful and/or repeated defacement of the bus.
4. Repeated use of profanity.
5. Repeated willful disobedience of a directive from a bus driver or other supervisor.
6. Such other behavior as the superintendent or designee deems to threaten the safe
operation of the bus and/or its occupants.
The district’s regular suspension procedures shall be used to suspend a student’s
privilege to ride a school bus.
Academic Credit for Missed Classes During School Bus Suspension
A student suspended from riding the bus who does not have alternate transportation to
school shall have the opportunity to complete or make up work for equivalent academic
credit. It shall be the responsibility of the student’s parent or guardian to notify the school
that the student does not have alternate transportation.
Riding the school bus to and from school is a privilege that is provided by the school district.
Student bus riders are expected to observe the following rules for their safety:
•
•
•
•
•

Students must sit in their seats at all times.
No skateboards are allowed on the bus at any time.
Students must use their inside, quiet voices when on the bus.
All food and drink items must remain closed in the student's school bag.
Students’ hands and feet are to remain inside the seat area, out of the aisle, and
inside and away from the window area.
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•
•
•
•

Students must choose a seat when they get on the bus and stay in that seat during
the ride.
Students may only exit the bus at a different stop with a note from his/her parents to
the bus driver.
Students must listen to the bus driver at all times, and if the driver or other school
personnel assigns seats, children must sit in the assigned seats.
Report any unsafe behavior to the driver or supervisor.

Students are expected to exercise positive choices in all of their behaviors. Any misconduct
regarding bus riding and safety and/or wait-time for bus pick up will be dealt with by the
school administration. Parents will be notified and appropriate consequences will be
assigned according to the Northbrook District 28 Code of Conduct and Discipline. These
consequences may include but are not limited to a student/parent conference, letter of
apology to the driver, suspension of bus riding privileges, and/or assigned seating on the
bus.
If a student is suspended from riding the bus for gross disobedience or misconduct on a
bus, the Board may suspend the student from riding the school bus for a period in excess of
10 days for safety reasons. The district’s regular suspension procedures shall be used to
suspend a student’s privilege to ride a school bus.

Electronic Recordings on School Buses
Electronic visual and audio recordings may be used on school buses to monitor conduct
and to promote and maintain a safe environment for students and employees when
transportation is provided for any school related activity. Notice of electronic recordings
shall be displayed on the exterior of the vehicle’s entrance door and front interior bulkhead
in compliance with state law and the rules of the Illinois Department of Transportation,
Division of Traffic Safety.
Students are prohibited from tampering with electronic recording devices. Students who
violate this policy shall be disciplined in accordance with the Board’s discipline policy and
shall reimburse the district for any necessary repairs or replacement.
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SECTION 4: CODE of CONDUCT and DISCIPLINE
NORTHBROOK DISTRICT 28 CODE OF CONDUCT AND DISCIPLINE
Northbrook District 28 staff, parents, board members, and administrators have developed a
district-wide discipline framework – The Northbrook District 28 Code of Conduct and
Discipline. The administration works closely with staff to ensure that a safe and productive
school atmosphere is maintained. School personnel are available to meet with parents and
may initiate contact with parents when a child has serious or repeated difficulties following
school expectations. Teachers and administrators will use the Northbrook District 28 Code
of Conduct and Discipline when discipline issues arise.
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RIGHTS AND RESPONSIBILITIES
Student Rights and Responsibilities
I have the right to expect:
• An environment where I can learn.
•

That I will be respected by others.

•
•

To be listened to and be heard.
To be myself.

•
•

To feel safe.
To be safe.

•

That my property is safe and that I will be
allowed to use school property to help me learn.
To learn.

•

Staff Rights and Responsibilities
I have the right to expect:
• Parental support in working toward the behavior
expected of their children.
• Cooperation from parents in developing a
program designed in the best interest of the child.
• An environment that is conducive to teaching.

I have the responsibility to:
• Come to school prepared and ready to learn.
• Act in a way that allows others to learn.
• Show respect for other people’s feelings in what I say, how I
speak, and how I act.
• Be honest and speak with respectful words and tone.
• Appreciate others’ differences in culture, gender, race,
religion, language, and age.
• Follow school rules.
• Act in a way that will not hurt other people on the inside or
the outside.
• Respect and care for the property of others and the school.
•

I have the responsibility to:
• Remember that children learn by the example I set.
•

Create a partnership for student success.

•

Foster open, ongoing communication with parents
throughout.
Be consistent and fair in dealing with children.
Provide an atmosphere conducive to learning.

•
•

•

That each child try to be a good listener.
That students arrive on time and follow the
school calendar.
That the children will be responsible for daily
assignments.
To be treated with respect by students & parents.

•

That students will be prepared for class.

•

•

To be able to request support from colleagues and
administrators to address disruptive behavior that
interrupts the educational process

•

•
•
•

Parent Rights and Responsibilities
I have the right to expect:
• That my child will be provided a safe learning
environment.
• Collaborative communication with teachers.
• All staff to treat my child with respect.
•
•
•

Discipline that is fair and consistent.
That I will be notified of academic concerns.
That I will be notified of behavior concerns.

Do my own schoolwork, pay attention in class, work with
peers, and ask for help when I don’t understand.

•
•

Show respect for children’s feelings, recognizing their
individuality, unique differences and needs.
Promptly notify parents of issues and/or disciplinary actions
which would extend the school day so that we can work
together.
Prevent discipline problems in or out of the classroom from
interfering with the educational process.
Work with students on discipline problems from interfering
with the educational process.

I have the responsibility to:
• Support expectations and school rules.
•
•
•
•
•

Set good examples at home.
Promote regular attendance and notify school when my child
is sick.
Have my child arrive on time for school.
Teach my child the safest route to school.
Teach my child to respect others, school rules, and property.
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•

That I will be listened to and be heard.

•
•
•
•

Communicate my concerns to teachers/principal/staff.
Provide a supportive environment for homework and
studying.
Keep my child healthy and prepared for school.
Assure that my child understands these rights and
responsibilities.

STUDENT BEHAVIOR
A primary responsibility of Northbrook School District 28 is to provide a safe and
cooperative learning environment for all children. It is important that all students of
Northbrook School District 28 respect themselves, respect all others, and respect property.
Students have the responsibility to know and adhere to the rules and regulations of the
school.
Most behavior problems can be handled routinely through classroom and school programs.
Student discipline is considered to be a learning experience. The focus is on helping the
students to develop internal controls that allow them to make good choices in a variety of
situations.
Efforts, including use of early intervention and progressive discipline, shall be made to deter
students from engaging in inappropriate behaviors at school, at school-related events on or
off site including but not limited to busses or field trips.
For those incidents where students do not respond appropriately, disciplinary actions must
be taken to help correct unacceptable behavior patterns. All infractions will be treated
flexibly, depending on the circumstances associated with each one. Administration
will work with police and other legal authorities as necessary.
In all levels, the selection of discipline and interventions will reflect the consideration of
circumstances, and the following may be considered: the student’s age; ability-functioning
level; seriousness of offense; frequency of inappropriate behavior; circumstances and
intent; potential effect of the misconduct on the school environment, previous interventions,
if applicable; and the relationship of the behavior to any disabling condition.
District 28 is committed to ensuring a safe and caring learning environment, which promotes
personal growth and positive self-esteem for all.
Discipline of students under the Individuals with Disabilities Education Improvement Act
(IDEIA) regulations involves a system of balances between the student’s procedural
safeguards and the school district’s interest in maintaining efficient and safe educational
programs and environments.
Student Discipline (refer to Board Policy 7:190)
Gross disobedience or misconduct consists of any conduct, behavior or activity which
causes, or may reasonably lead school authorities to forecast substantial injury or disruption
or material interference with school activities or the rights of other students or school
personnel, including without limitation, specific behaviors defined as gross disobedience or
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misconduct in the Student Handbook prepared by school personnel to implement this
policy.
Prohibited Student Conduct
The school administration is authorized to discipline students for gross disobedience or
misconduct, including, but not limited to:
1. Using, possessing, distributing, purchasing, or selling tobacco materials or nicotine
materials including without limitation electronic cigarettes.
2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students
who are under the influence of an alcoholic beverage are not permitted to attend school
or school functions and are treated as though they had alcohol in their possession.
3. Using, possessing, distributing, purchasing, selling or offering for sale:
a.
Any illegal drugs, controlled substances, or cannabis (including marijuana
and hashish).
b.
Any anabolic steroid unless being administered in accordance with a
physician’s or licenses practitioner’s prescription.
c.
Any performance-enhancing substance on the Illinois High School
Association’s most current banned substance list unless administrated in
accordance with a physician’s or licensed practitioner’s prescription.
d.
Any prescription drug when not prescribed for the student by a physician or
licensed practitioner, or when used in a manner inconsistent with the
prescription or prescribing physician’s or licensed practitioner’s instructions.
e.
Any inhalant, regardless of whether it contains an illegal drug or controlled
substance: (a) that a student believes is, or represents to be capable of,
causing intoxication, hallucination, excitement, or dulling of the brain or
nervous system; or (b) about which the student engaged in behavior that
would lead a responsible person to believe that the student intended the
inhalant to cause intoxication, hallucination, excitement, or dulling of the brain
or nervous system. The prohibition in this section does not apply to a
student’s use of asthma or other legally prescribed inhalant medications.
f.
Any substance inhaled, injected, smoked, consumed, or otherwise ingested or
absorbed with the intention of causing a physiological or psychological change
in the body, including without limitations, pure caffeine in table to powdered
form, unless administered in accordance with a physician’s or licensed
practitioner’s prescription.
g.
“Look-alike” or counterfeit drugs, including a substance that is not prohibited by
this policy, but one: “(a) that a student believes to be, or represents to be, an
illegal drug or controlled substance, or (b) about which a student engaged in
behavior that would lead a reasonable person to believe that the student
expressly or impliedly represented to be an illegal drug or controlled
substance.
h.
Drug paraphernalia, including devices that are or can be used to: (a) ingest,
inhale, or inject cannabis or controlled substances into the body; and (b)
grow, process, store, or conceal cannabis or controlled substances.
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Students who are under the influence of any prohibited substance or drug or in
possession of any drug paraphernalia are not permitted to attend school or school
functions and are treated as though they had drugs or paraphernalia, as applicable, in
their possession.
4. Using, possessing, controlling, or transferring a “weapon” as that term is defined in the
Weapons section of this policy, or violating the Weapons section of this policy.
5. Using or possessing an electronic device. Using a cellular telephone, video recording
device, personal digital assistant (PDA), or other electronic device in any manner that
disrupts the educational environment or violates the rights of others, including using the
device to take photographs in locker rooms or bathrooms, cheat, or otherwise violate
student conduct rules. Prohibited conduct specifically includes, without limitation,
creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction
of oneself or another person through the use of a computer, electronic communication
device, or cellular phone. Unless otherwise banned under this policy or by the building
principal, all electronic devices must be kept powered-off and out-of-sight during the
regular school day unless: (a) the supervising teacher grants permission; (b) use of the
device is provided in a student’s individualized education program (IEP); or (c) it is
needed in an emergency that threatens the safety of students, staff, or other individuals.
6. Using or possessing a laser pointer unless under a staff member’s direct supervision
and in the context of instruction.
7. Disobeying rules of student conduct or directives from staff members or school officials.
Examples of disobeying staff directives include refusing a district staff member’s request
to stop, present school identification, or submit to a search.
8. Engaging in academic dishonesty, including without limitation cheating, intentionally
plagiarizing, wrongfully giving, or receiving, help during an academic examination,
altering report cards and wrongfully obtaining test copies or scores.
9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or
psychological harm to a staff person or another student, or any urging of other students
to engage in such conduct. Prohibited conduct specifically includes, without limitation,
any use of violence, intimidation, force, noise, coercion, threats, intimidation, fear,
stalking, harassment, sexual harassment, public humiliation, theft or destruction of
property, retaliation, hazing, bullying, bullying using a school computer or a school
computer network, or other comparable conduct.
10. Engaging in any sexual activity, including without limitation, offensive touching, sexual
harassment, indecent exposure (including mooning), and sexual assault. This does not
include the non-disruptive (a) expression of gender or sexual orientation or preference,
or (b) display of affection during non-instructional time.
11. Teen dating violence, as described in Board policy 7:185, Teen Dating Violence
Prohibited.
12. Causing or attempting to cause damage to, or stealing or attempting to steal, school
property or another person's personal property.
13. Entering school property or a school facility without proper authorization.
14. In the absence of a reasonable belief that an emergency exists, calling emergency
responders (such as calling 911); signaling or setting off alarms indicating the presence
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of an emergency; or indicating the presence of a bomb or explosive device on school
grounds, school bus, or at any school activity.
15. Being absent without a recognized excuse; state law and Board policy on truancy control
will be used with chronic and habitual truants.
16. Being involved with any public school fraternity, sorority, or secret society, by
• Being a member,
• Promising to join,
• Pledging to become a member, or
• Soliciting any other person to join, promise to join, or be pledged to become a
member.
17. Involvement in gangs or gang-related activities, including the display of gang symbols or
paraphernalia.
18. Violating any criminal law, including but not limited to, assault, battery, arson, theft,
gambling, eavesdropping, vandalism and hazing.
19. Making an explicit threat on an Internet website against a school employee, a student or
any school-related personnel if the Internet website through which the threat was made
is a site that-was accessible within the school at the time the threat was made or was
available to third parties who worked or studied within the school grounds at the time the
threat was made, and the threat could be reasonably interpreted as threatening to the
safety and security of the threatened individual because of his or her duties or
employment status or status as a student inside the school.
20. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely
affects the school environment, school operations, or an educational function, including
but not limited to, conduct that may reasonably be considered to: (a) be a threat or an
attempted intimidation of a staff member; or (b) endanger the health or safety of
students, staff, or school property.
For purposes of this policy, the term "possession" includes having control, custody, or care,
currently or in the past, of an object or substance, including situations in which the item is:
(a) on the student's person, or (b) contained in another item belonging to, or under the
control of, the student, such as in the student's clothing, backpack, automobile, or (c) in a
school's student locker, desk, or other school property, or (d) at any other location on school
property (including adjacent park district areas), or at a school-sponsored event.
Efforts, including the use of positive interventions and supports, shall be made to deter
students, while at school or a school-related event, from engaging in aggressive behavior
that may reasonably produce physical or psychological harm to someone else. The
superintendent or designee shall ensure that the parent/guardian of a student who engages
in aggressive behavior is notified of the incident. The failure to provide such notification
does not limit the Board’s authority to impose discipline, including suspension or expulsion,
for such behavior.
No disciplinary action shall be taken against any student that is based totally or in part on
the refusal of the student’s parent/guardian to administer or consent to the administration of
psychotropic or psycho-stimulant medication to the student.
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The grounds for disciplinary action, including those described more thoroughly later in this
policy, apply whenever the student's conduct is reasonably related to school or school
activities, including, but not limited to:
1. On, or in sight of, school grounds before, during, or after school hours or at any other
time;
2. Off school grounds at a school-sponsored activity, or event, or any activity or event
which bears a reasonable relationship to school;
3. Traveling to or from school or a school activity, function or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school
environment, school operations, or an educational function, including but not limited
to, conduct that may reasonably be considered to: (a) be a threat or an attempted
intimidation of a staff member; or (b) endanger the health or safety of students, staff,
or school property.
Disciplinary Measures
School officials shall limit the number and duration of expulsions and out-of-school
suspensions to the greatest extent practicable, and, where practicable and reasonable,
shall consider forms of non-exclusionary discipline before using out-of-school suspensions
or expulsions. School personnel shall not advise or encourage students to drop out
voluntarily due to behavioral or academic difficulties. Potential disciplinary measures
include, without limitation, any of the following:
1. Notifying parent(s)/guardian(s).
2. Disciplinary conference.
3. Withholding of privileges.
4. Temporary removal from the classroom.
5. Return of property or restitution for lost, stolen, or damaged property.
6. In-school suspension. The building principal or designee shall ensure that the
student is properly supervised.
7. After-school study or Saturday study, provided the student's parents/guardians have
been notified. If transportation arrangements cannot be agreed upon, an alternative
disciplinary measure must be used. The student must be supervised by the detaining
teacher or the building principal or designee.
8. Community service with local public and nonprofit agencies that enhances
community efforts to meet human, educational, environmental, or public safety
needs. The district will not provide transportation. School administration shall use this
option only as an alternative to another disciplinary measure giving the student
and/or parent/guardian the choice.
9. Seizure of contraband; confiscation and temporary retention of personal property that
was used to violate this policy or school disciplinary rules.
10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus
Conduct
11. Out-of school suspension from school and all school activities in accordance with
Board policy 7:200, Suspension Procedures. A student who has been suspended
may also be restricted from being on school grounds and at school activities.
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12. Expulsion from school and all school activities for a definite time period not to exceed
two calendar years in accordance with Board policy 7:210, Expulsion Procedures. A
student who has been expelled may also be restricted from being on school grounds
and at school activities.
13. Transfer to an alternative program if the student is expelled or otherwise qualifies for
the transfer under state law. The transfer shall be in the manner provided in Article
13A or 13B of the School Code.
14. Notifying juvenile authorities or other law enforcement whenever the conduct
involves criminal activity, including but not limited to, illegal drugs (controlled
substances), “look-alikes,” alcohol, or weapons or in other circumstances as
authorized by the reciprocal reporting agreement between the district and local law
enforcement agencies.
The above list of disciplinary measures is a range of options that will not always be
applicable in every case. In some circumstances, it may not be possible to avoid
suspending or expelling a student because behavioral interventions, other than a
suspension and expulsion, will not be appropriate and available, and the only reasonable
and practical way to resolve the threat and/or address the disruption is a suspension or
expulsion.
Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or
prolonged maintenance of students in physically painful positions, or intentional infliction of
bodily harm. Corporal punishment does not include reasonable force as needed to maintain
safety for students, staff, or other persons, or for the purpose of self-defense of property.
Prior to removing any student from school or the school bus during the regular school day,
the student shall be given the opportunity to deny or explain his or her misconduct to the
classroom teacher and/or building administrator.
Weapons
A student who is determined to have brought one of the following objects to school, any
school-sponsored activity or event, or any activity or event that bears a reasonable
relationship to school may be expelled for a period of at least one calendar year but not
more than two calendar years:
1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by law or, firearm
as defined by law. A knife, brass knuckles, or other knuckle weapon regardless of its
composition, a billy club, or any other object if used or attempted to be used to cause
bodily harm, including “look-alikes” of any weapon as defined above.
The expulsion requirement under either paragraph 1 or 2 above may be modified by the
superintendent, and the superintendent’s determination may be modified by the Board on a
case-by-case basis. The superintendent or designee may grant an exception to this policy,
upon the prior request of an adult supervisor, for students in theater, cooking, ROTC,
martial arts, and similar programs, whether or not school-sponsored, provided the item is
not equipped, nor intended, to do bodily harm.
Re-Engagement of Returning Students
The superintendent or designee shall maintain a process to facilitate the re-engagement of
students who are returning from an out-of-school suspension, expulsion, or an alternative
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school setting. The goal of re-engagement shall be to support the student’s ability to be
successful in school following a period of exclusionary discipline and shall include the
opportunity for students who have been suspended to complete or make up work for
equivalent academic credit.
Delegation of Authority
Each teacher, and any other school personnel when students are under his or her charge,
is authorized to impose any disciplinary measure, other than suspension, expulsion,
corporal punishment or in-school suspension, which is appropriate and in accordance with
the policies and rules on student discipline. Teachers, other certificated educational
employees, and other persons providing a related service for or with respect to a student,
may use reasonable force as needed to maintain safety for other students, school
personnel, or other persons, or for the purpose of self-defense or defense of property.
Teachers may temporarily remove students from a classroom for disruptive behavior.
The superintendent, building principal, Assistant building principal, or Dean of Students is
authorized to impose the same disciplinary measures as teachers and may suspend
students guilty of gross disobedience or misconduct from school (including all school
functions) and from riding the school bus, up to 10 consecutive school days, provided the
appropriate procedures are followed. The Board may suspend a student from riding the bus
in excess of 10 school days for safety reasons.
Suspension Procedures
In-School Suspension
The superintendent or designee is authorized to maintain an in-school suspension program.
The program shall include, at a minimum, each of the following:
1.
Before assigning a student to in-school suspension, the charges will be explained
and the student will be given an opportunity to respond to the charges.
2.
Students are supervised by licensed school personnel.
3.
Students are given the opportunity to complete classroom work during the in-school
suspension for equivalent academic credit.
Out-of-School Suspension
The superintendent or designee shall implement suspension procedures that provide, at a
minimum, for each of the following:
Prior to or during a pre-suspension conference, the authorized administrator shall ascertain
whether the student is a special education student or may be eligible for special education
services. If so, the authorized administrator shall also follow the procedures set forth in
Board policy 7:230, Misconduct by Students with Disabilities.
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The following are suspension procedures:
1.
Before suspension, an authorized administrator shall confer with the student. A
conference will be held during which the charges will be explained and the student
will be given an opportunity to respond to the before he or she may be suspended.
2.
A pre-suspension conference is not required and the student can be immediately
suspended when the student's presence poses a continuing danger to persons or
property or an ongoing threat of disruption to the educational process. In such cases,
the notice and conference shall follow as soon as practicable.
3.
A phone call will be made to the student's parent(s)/guardian(s).
4.
A written notice of the suspension will be sent to the parent(s)/guardian(s) and the
student, which shall:
a.
Provide notice to the parent(s)/guardian(s) of their child(s) right to a review of
the suspension
b.
Include information about an opportunity to make up work missed during the
suspension for equivalent academic credit;
c.
Detail the specific act of gross disobedience or misconduct resulting in the
decision to suspend;
d
Provide rationale or an explanation of how the chosen number of suspension
days will address the threat or disruption posed by the student or his or her
act of gross disobedience or misconduct; and
e.
Depending upon the length of the out-of-school suspension, include the
following applicable information:
i.
For a suspension of 3 school days or less, an explanation that the
student’s continuing presence in school would either pose:
a.)
A threat to school safety, or
b.)
A disruption to other students’ learning opportunities.
ii
For a suspension of 4 or more school days, an explanation:
a.)
That other appropriate and available behavioral and
disciplinary interventions have been exhausted.
b.)
As to whether school officials attempted other interventions or
determined that no other interventions were available for the
student, and
c.)
That the student’s continuing presence in school would either:
i)
Pose a threat to the safety of other students, staff, or
members of the school community, or
ii)
Substantially disrupt, impede, or interfere with the
operation of the school.
iii)
For a suspension of 5 or more school days, the
information listed in section 4, e, ii., above, along with
documentation by the superintendent or designee
determining what, if any, appropriate and available
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support services will be provided to the student during the
length of his or her suspension.
5. A summary of the notice, including the reason for the suspension and the
suspension length, must be given to the Board by the superintendent or designee.
6. Upon request of the parents/guardians, a review of the suspension shall be
conducted by the Board or a hearing officer appointed by the Board. At the review, the
student's parents/guardians may appear and discuss the suspension with the Board or
its hearing officer and may be represented by counsel. Whenever there is evidence that
mental illness may be the cause for the suspension, the superintendent or designee
shall invite a representative from the Department of Human Services to consult with the
Board. After presentation of the evidence or receipt of the hearing officer's report, the
Board shall take such action as it finds appropriate. If the suspension is upheld, the
Board’s written suspension decision shall specifically detail items(a) and (e) in number
4, above.
Expulsion Procedures
The superintendent or designee shall implement expulsion procedures that provide, at a
minimum, for the following:
1. Before a student may be expelled, the student and his or her parent(s)/guardian(s)
shall be provided a written request to appear at a hearing to determine whether the
student should be expelled. The request shall be sent by registered or certified mail,
return receipt requested. The request shall:
a. Include the time, date, and place for the hearing.
b. Briefly describe what will happen during the hearing.
c. Detail the specific act of gross disobedience or misconduct resulting in the
decision to recommend expulsion. List the student’s prior suspension(s).
d. State that the School Code allows the Board of Education to expel a student
for a definite period of time not to exceed 2 calendar years, as determined on
a case-by-case basis.
e. Ask that the student or parent(s)/guardian(s) or attorney inform the
superintendent or Board Attorney if the student will be represented by an
attorney and, if so, the attorney’s name and contact information.
2. Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing
or fail to appear at the designated time and place, the hearing will proceed. It shall be
conducted by the Board of Education or a hearing officer appointed by it. If a hearing
officer is appointed, he or she shall report to the Board the evidence presented at the
hearing and the Board shall take such final action as it finds appropriate. Whenever
there is evidence that mental illness may be the cause for the recommended
expulsion, the superintendent or designee shall invite a representative from the Dept.
of Human Services to consult with the Board.
3. During the expulsion hearing, the Board or hearing officer shall hear evidence
concerning whether the student is guilty of the gross disobedience or misconduct as
charged. School officials must provide: (1) testimony of any other interventions
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attempted and exhausted or of their determination that no other appropriate and
available interventions were available for the student, and (2) evidence of the threat
or disruption posed by the student. The student and his or her parent(s)/guardian(s)
may be represented by counsel, offer evidence, present witnesses, cross-examine
witnesses who testified, and otherwise present reasons why the student should not
be expelled. After presentation of the evidence or receipt of the hearing officer’s
report, the Board shall decide the issue of guilt and take such action as it finds
appropriate.
4. If the Board acts to expel the student, its written expulsion decision shall:
a. Detail the specific reason why removing the student from his or her learning
environment is in the best interest of the school.
b. Provide a rationale for the specific duration of the recommended expulsion.
c. Document how school officials determined that all behavioral and
disciplinary interventions have been exhausted by specifying which
interventions were attempted, or whether school officials determined that no
other appropriate and available interventions existed for the student.
d. Document how the student’s continuing presence in school would (1) pose a
threat to the safety of other students, staff, or members of the school
community, or (2) substantially disrupt, impede, or interfere with the
operation of the school.
5. Upon expulsion, the district may refer the student to appropriate and available support
services.

Prevention of Bullying, Intimidation and Harassment (refer to
Board Policy 7:180)
Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s
ability to educate. Preventing students from engaging in these disruptive behaviors and
providing all students equal access to a safe, non-hostile learning environment are
important district goals.
Bullying on the basis of actual or perceived race, color, national origin, sex, sexual
orientation, gender identity, gender-related identity or expression, ancestry, age, religion,
physical or mental disability, order of protection status, status of being homeless, or actual
or potential marital or parental status, including pregnancy, association with a person or
group with one or more of the aforementioned actual or perceived characteristics, or any
other distinguishing characteristic is prohibited in each of the following situations:
1. During any school-sponsored education program or activity.
Parent-Student NBJH Handbook 2017-18
29
Updated 7/12/16

2. While in school, on school property, on school buses or other school vehicles, at
designated school bus stops waiting for the school bus, or at school-sponsored or
school-sanctioned events or activities.
3. Through the transmission of information from a school computer, a school computer
network, or other similar electronic school equipment.
4. Through the transmission of information from a computer that is accessed at a nonschool-related location, activity, function, or program or from the use of technology or
an electronic device that is not owned, leased, or used by the School district or
school if the bullying causes a substantial disruption to the educational process or
orderly operation of a school. This paragraph (item #4) applies only when a school
administrator or teacher receives a report that bullying through this means has
occurred; it does not require staff members to monitor any non-school-related
activity, function, or program.
Definitions from Section 27-23.7 of the School Code (105 ILCS 5/27-23.7)
Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act
or conduct, including communications made in writing or electronically, directed toward a
student or students that has or can be reasonably predicted to have the effect of one or
more of the following:
1.
Placing the student in reasonable fear of harm to the student’s person or
property.
2.
Causing a substantially detrimental effect on the student’s physical or mental
health.
3.
Substantially interfering with the student’s academic performance.
4.
Substantially interfering with the student’s ability to participate in or benefit
from the services, activities, or privileges provided by a school. Bullying,
intimidation, and /or harassment may take various forms, including without
limitation: threats, stalking, physical violence, sexual harassment, sexual
violence, theft, public humiliation, destruction of property, or retaliation for
asserting or alleging an act of bullying.
Cyber-bullying means bullying through the use of technology or any electronic
communication, including without limitation any transfer of signs, signals, writing, images,
sounds, data, or intelligence of any nature transmitted in whole or in part by a wire, radio,
electromagnetic system, photo-electronic system, or photo-optical system, including without
limitation electronic mail, Internet communications, instant messages, or facsimile
communications. Cyber-bullying includes the creation of a webpage or weblog in which the
creator assumes the identity of another person or the knowing impersonation of another
person as the author of posted content or messages if the creation or impersonation creates
any of the effects enumerated in the definition of bullying. Cyber-bullying also includes the
distribution by electronic means of a communication to more than one person or the posting
of material on an electronic medium that may be accessed by one or more persons if the
distribution or posting creates any of the effects enumerated in the definition of bullying.
Restorative measures means a continuum of school-based alternatives to exclusionary
discipline, such as suspensions and expulsions, that: (i) are adapted to the particular needs
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of the school and community, (ii) contribute to maintaining school safety, (iii) protect the
integrity of a positive and productive learning climate, (iv) teach students the personal and
interpersonal skills they will need to be successful in school and society, (v) serve to build
and restore relationships among students, families, schools, and communities, and (vi)
reduce the likelihood of future disruption by balancing accountability with an understanding
of students’ behavioral health needs in order to keep students in school.
School personnel means persons employed by, on contract with, or who volunteer in a
school district, including without limitation school and school district administrators,
teachers, school guidance counselors, school social workers, school counselors, school
psychologists, school nurses, cafeteria workers, custodians, bus drivers, school resource
officers, and security guards.
Bullying Prevention and Response Plan
The superintendent or designee shall develop and maintain a program that: advances the
district’s goal of providing all students with a safe learning environment free of bullying and
harassment. This plan must be consistent with the requirements listed below and in
accordance with state law:
1.
2.

3.

The district uses the definition of bullying as provided in this policy.
Bullying is contrary to state law and the policy of this district. However, nothing
in the district’s bullying prevention and response plan is intended to infringe
upon any right to exercise free expression or the free exercise of religion or
religiously based views protected under the First Amendment to the U.S.
Constitution or under Section 3 of Article I of the Illinois Constitution.
Students are encouraged to immediately report bullying. A report may be made
orally or in writing to the district complaint manager or any staff member with
whom the student is comfortable speaking. Anyone, including staff members
and parents/guardians, who has information about actual or threatened bullying
is encouraged to report it to the district Complaint Manager or any staff member.
Anonymous reports are also accepted.
Complaint Manager:

4.

5.

Name: Scott Meek
Address: 1475 Maple Ave
Email: smeek@northbrook28.net
Phone: 847-498-7920

Consistent with federal and state laws and rules governing student privacy
rights, the superintendent or designee shall promptly inform the
parent(s)/guardian(s) of every student involved in an alleged incident of bullying
and discuss, as appropriate, the availability of social work services, counseling,
school psychological services, other interventions, and restorative measures.
The superintendent or designee shall promptly investigate and address reports
of bullying, by, among other things:
a. Making all reasonable efforts to complete the investigation within 10 school
days after the date the report of a bullying incident was received and taking
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into consideration additional relevant information received during the course
of the investigation about the reported bullying incident.
b. Involving appropriate school support personnel and other staff persons with
knowledge, experience, and training on bullying prevention, as deemed
appropriate, in the investigation process.
c. Notifying the building principal or school administrator or designee of the
reported incident of bullying as soon as possible after the report is received.
d. Consistent with federal and state laws and rules governing student privacy
rights, providing parents/guardians of the students who are parties to the
investigation information about the investigation and an opportunity to meet
with the building principal or school administrator or his or her designee to
discuss the investigation, the findings of the investigation, and the actions
taken to address the reported incident of bullying.
The superintendent or designee shall investigate whether a reported incident of bullying is
within the permissible scope of the district’s jurisdiction and shall require that the district
provide the victim with information regarding services that are available within the district
and community, such as counseling, support services, and other programs.
6. The superintendent or designee shall use interventions to address bullying, that
may include, but are not limited to, school social work services, restorative
measures, social-emotional skill building, counseling, school psychological
services, and community-based services.
7. A reprisal or retaliation against any person who reports an act of bullying is
prohibited. A student’s act of reprisal or retaliation will be treated as bullying for
purposes of determining any consequences or other appropriate remedial
actions.
8. A student will not be punished for reporting bullying or supplying information in
good faith, even if the district’s investigation concludes that no bullying
occurred. However, knowingly making a false accusation or providing knowingly
false information will be treated as bullying for purposes of determining any
consequences or other appropriate remedial actions.
9. The district’s bullying prevention and response plan must be based on the
engagement of a range of school stakeholders, including students and
parents/guardians.
10. The superintendent or designee shall post this policy on the district’s Internet
website, if any, and include it in the student handbook, and, where applicable,
post it where other policies, rules, and standards of conduct are currently
posted. The policy must also be distributed annually to parents/guardians,
students, and school personnel, including new employees when hired.
11. The superintendent or designee shall assist the Board with its evaluation and
assessment of this policy’s outcomes and effectiveness. This process shall
include, without limitation:
a.
The frequency of victimization;
b.
Student, staff, and family observations of safety at a school;
c.
Identification of areas of a school where bullying occurs;
d.
The types of bullying utilized; and
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e.

Bystander intervention or participation.

The evaluation process may use relevant data and information that the district
already collects for other purposes. The superintendent or designee must post the
information developed as a result of the policy evaluation on the district’s website, or
if a website is not available, the information must be provided to school
administrators, Board members, school personnel, parents/guardians, and students.
12. The superintendent or designee shall fully implement the Board policies,
including without limitation, the following:
a.
2:260, Uniform Grievance Procedure. A student may use this policy to
complain about bullying.
b.
6:60, Curriculum Content. Bullying prevention and character
instruction is provided in all grades in accordance with state law.
c.
6:65, Student Social and Emotional Development. Student social and
emotional development is incorporated into the district’s educational
program as required by state law.
d.
6:235, Access to Electronic Networks. This policy states that the use
of the district’s electronic networks is limited to: (1) support of
education and/or research, or (2) a legitimate business use.
e.
7:20, Harassment of Students Prohibited. This policy prohibits any
person from harassing, intimidating, or bullying a student based on an
identified actual or perceived characteristic (the list of characteristics
in 7:20 is the same as the list in this policy).
f.
7:185, Teen Dating Violence Prohibited. This policy prohibits teen
dating violence on school property, at school sponsored activities,
and in vehicles used for school-provided transportation.
g.
7:190, Student Discipline. This policy prohibits, and provides
consequences for, hazing, bullying, or other aggressive behaviors, or
urging other students to engage in such conduct.
h.
7:310, Restrictions on Publications. This policy prohibits students
from and provides consequences for: (1) accessing and/or distributing
at school any written, printed, or electronic material, including material
from the Internet, that will cause substantial disruption of the proper
and orderly operation and discipline of the school or school activities,
and (2) creating and/or distributing written, printed, or electronic
material, I including photographic material and blogs, that causes
substantial disruption to school operations or interferes with the rights
of other students or staff members.
13. The superintendent or designee shall fully inform staff members of the district’s
goal to prevent students from engaging in bullying and the measures being
used to accomplish it. This includes each of the following:
a.
Communicating the district’s expectation and state law requirement
that teachers and other certificated or licensed employees maintain
discipline.
b.
Establishing the expectation that staff members: (1) intervene
immediately to stop a bullying incident that they witness or
Parent-Student NBJH Handbook 2017-18
33
Updated 7/12/16

c.

d.

immediately contact building security and/or law enforcement if the
incident involves a weapon or other illegal activity, (2) report bullying,
whether they witness it or not, to an administrator, and (3) inform the
administration of locations on school grounds where additional
supervision or monitoring may be needed to prevent bullying.
Where appropriate in the staff development program, providing
strategies to staff members to effectively prevent bullying and
intervene when it occurs.
Establishing a process for staff members to fulfill their obligation to
report alleged acts of bullying.

This policy is not intended to infringe upon any right to exercise free expression or the free
exercise of religion or religiously based views protected under the First Amendment to the
U.S. Constitution or under Section 3 or 4 of Article 1 of the Ill. Constitution.
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CONSEQUENCES FOR MISBEHAVIOR
ALL CONSEQUENCES ARE DEFINED AS GUIDELINES ONLY. UNDER EACH CATEGORY,
CONSEQUENCES MAY INCLUDE, BUT ARE NOT LIMITED TO THE FOLLOWING EXAMPLES.

CATEGORY I
Category I violations are generally handled by the classroom teacher. Each teacher has individual
classroom, playground, cafeteria and hallway rules and consequences for violation of those rules.
Category I includes behaviors that are in violation of classroom rules, annoying, or minor
disruptions to the classroom, bus, playground, cafeteria, hallways or school related activity on or off
school site. (Examples, including but not limited to: tardiness, running in the hall, annoying others,
disrupting class, offensive language, minor taking of belongings)
Also, behaviors that cause minor physical harm to another’s body or property, emotional harm to
another’s self-worth, or social harm to another’s group acceptance. (Examples: taunting,
expressing physical superiority, making threatening gestures, defacing property, pushing/shoving,
taking small items from others, insulting remarks, calling names, teasing about possessions,
clothes, or cleanliness, giving dirty looks, insulting gestures, gossiping, starting/spreading rumors,
purposefully excluding in group, playing mean tricks, etc.) These behaviors, if exhibited over
time, may be classified as bullying behavior.
CATEGORY I CONSEQUENCES

First
Incident

Multiple
Incidents

A conference will be held between the student and the teacher to discuss the
unacceptable behavior and to explain consequences for further misbehavior. This
may include, but are not limited to: restitution, hassle log, apology note, make up
missed time, loss of one recess, etc. Detention(s) may be assigned.
A conference will be held between the student and teacher to discuss the
unacceptable behavior and to explain consequences for further misbehavior. The
parent may be contacted and/or a parent conference may be held. Detention(s)
may be assigned.

•Repeated offenses of the same nature within a short period of time may result in an office referral.
In the case of repeated violations, the teacher will call the parents. When student behavior
persists or when the behavior is serious enough, the teacher may write an office referral. A parent
conference may be held between the administrator and involved teachers. The administrator may
meet with the team involved to plan the conference. Consequences may be assigned.
•One or more of the following may result: suspension from an individual class, in-school
suspension, out-of-school suspension*, referral to the instructional support team, or other
disciplinary action. All student privileges may be suspended for a two-week period of time or until
the student demonstrates a change in behavior. These privileges include hall passes,
participation in school activities including dances, parties, clubs, sports, and assemblies. The
teacher and the administrator will decide participation in field trips on an individual basis, with
possible parent supervision required.
•Repeated truancies will result in referral to an appropriate agency. (Ref: Illinois School Code
Article 5/26-1, 5/26-2, 5/26-2a) Additional consequences may be assigned.
*A re-admittance conference will take place between the administration, parents and student upon
the student’s return from an out-of-school suspension.
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CATEGORY II
Included in Category II are behaviors that impair the teacher’s ability to teach, the student’s ability
to learn, or the daily functions of the school day. Behavior that is injurious or potentially injurious
to one’s self or other or behavior that is disrespectful to others. (Examples: serious classroom
disruption, fighting, taunting, provoking, rude/discourteous behavior directed at a student or a staff
member, negligent property damage, cheating, forgery, plagiarism).
Also, behavior that causes physical harm to another’s body or property, emotional harm to
another’s self-worth, or social harm to another’s group acceptance. (Examples: threatening
physical harm, blaming targeted student, damaging property, stealing, initiating fights, scratching,
tripping or causing a fall, insulting family, harassing with phone calls, insulting intelligence, athletic
ability, etc, defacing schoolwork, academic dishonesty, defacing personal property, clothing, etc,
insulting race, gender, increasing gossip/rumors, undermining other relationships, making
someone look foolish, excluding from the group.) These behaviors, if exhibited over time, may
be classified as bullying behavior.
CATEGORY II CONSEQUENCES

First Incident

A parent conference may be held between the assistant principal, support staff,
and involved teachers. An administrator may meet with the team involved to plan
the conference. Consequences may be assigned.

Multiple
Incidents

A parent conference may be held including the administrator, support staff, team
and/or involved teacher(s) and/or a referral to the instructional support team. The
student may be suspended from an individual class, assigned an in-school
suspension, or an out-of-school suspension*. All student privileges may be
suspended for a two-week period of time or until the student demonstrates a
change in behavior. The privileges include hall passes, participation in school
activities including dances, parties, clubs, sports and assemblies. Participation in
field trips will be decided on an individual basis by the teacher and administration,
with possible parent supervision required.

Additional consequences may include, but are not limited to: restitution, after school time, loss of
multiple recesses, tailor made reflection learning, conversation with adult; problem solving,
planning, before/after school detention, missing social and/or sports events, student contracts, loss
of computer time for a short time, required escort in building, morning check-in, end of day checkin, etc.)
Students who are truant will be expected to make up double the time missed either in a detention
or will serve an in-school suspension. Repeated truancies will result in referral to an appropriate
agency. (Ref: Illinois School Code Article 5/26-1, 5/26-2, 5/26-2a) Additional consequences may
be assigned.
*A re-admittance conference will take place between the administration, parents and student upon
the student’s return from an out-of-school suspension.
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CATEGORY III

Category III behaviors are those that:
• cause injury to the student himself or to others,
• seriously disrupt the classroom,
• seriously disrupt the school,
• any reasonable person would label as gross misconduct.
Examples: Verbal, physical, sexual and written harassment (teasing, coercive behavior and other
offensive, bullying or mean spirited conduct) and all forms of racial, sexual, and religious harassment
(inappropriate touching, sexual advances, graffiti, sexually explicit behaviors including but not limited to
drawings, images, clothing, etc., inappropriate written and audio/video materials, negative physical
contact, threatening or degrading language, jokes and gestures).
Substance use or abuse. Solicitation to procure, purchase, or sell illegal substances, fights causing
serious injury, physical assault, possession/use of weapons or any item used in a threatening manner,
fireworks, false fire alarms, or phone calls of a threatening nature, improper use of the internet and
electronic devices.
Insubordination, defiance, gang related graffiti or activities, intentional property damage, stealing, verbal
or written abuse including threats or threatening behavior directed toward students, faculty or the physical
plant.
Physical harm to another’s body or property, emotional harm to another’s self-worth, or social harm to
another’s group acceptance. (Examples: making repeated and/or graphic threats, practicing extortion,
making threats to secure silence: “If you tell, I will….”, destroying property, setting fires, biting, physical
cruelty, making repeated, violent, threatening gestures, assaulting with a weapon, frightening others
through electronic means, publicly defying authority, ostracizing, destroying personal property or clothing,
threatening total group exclusion, arranging public humiliation, total group rejection/ostracizing. These
behaviors, if exhibited over time, may be classified as bullying behavior.

CATEGORY III CONSEQUENCES
Major misconduct for Category III may result consequences up to and including expulsion. Parents will be
expected to arrange a conference with the school administrator upon the return of their son or daughter
from a suspension. Loss of privileges for at least a two-week period following the suspension may also
result from any suspension. Restitution may be recommended. Contraband will be seized. When
necessary, referral to the instructional support team will result after a suspension. Police may be notified
of some behaviors. In some cases, an expulsion hearing by the Board of Education will be held.
Repeated truancies will result in referral to an appropriate agency. (Ref: Illinois School Code Article 5/261, 5/26-2, 5/26-2a) Additional consequences may be assigned.
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SECTION 5: HEALTH and SAFETY
ASBESTOS MANAGEMENT PLAN
Each school maintains an asbestos management plan describing asbestos-containing
materials in the building. Parents may review the plans at the school sites or at the District
Office.

BICYCLE SAFETY
Bicycle riders are subject to Illinois traffic laws. It is strongly advised that every student
register his/her bike with the Northbrook Police Department. Please remember:
• Be sure to wear proper safety gear, including a helmet.
• Have proper lights and reflectors in front and rear of bike.
• Be sure your bike is always in proper operating condition.
• Be sure to obey all traffic signals; keep to the right; exercise caution at all times.
• Walk your bicycle across intersections; stay on designated bike paths only.
• Yield to pedestrians; be alert when riding your bike.
• Bikes must be parked in the bike rack at school; do not ride around the parking lot.
• Be sure to have your own bike lock and use it at all times.
• Never lock your bike to someone else’s bike.
• Respect others’ property at all times.
• Do not “ride double.”
• Exercise extreme caution in poor weather conditions.
• Ride single file when in a group.
Bicycles, Scooters and Roller Blades
Bicycles must be locked in the bike racks. Skateboards and scooters must be kept in the
location determined by the school. Roller blades must be kept in the student’s locker. Walk
your bicycle on school property; carry your skateboard or scooter on school property; and
change roller blades to street shoes before arriving on school property.

CPR and AED VIDEO NOTIFICATION
Illinois Public Act 098-0305 requires the Illinois High School Association to post a training
video about hands-on Cardiopulmonary Resuscitation/Automated External Defibrillator use
on its website. Local school districts are directed to provide the video link to staff and
families. The link can be found on the district website (www.northbrook28.net) or the IHSA
website: http://www.ihsa.org/Resources/SportsMedicine/CPRTraining.aspx.
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EMERGENCY CONTACT INFORMATION
Any changes to emergency contact information should be reported to the school secretary
as soon as possible.

EMERGENCY SCHOOL CLOSING
There are several ways to find out if school is closed.
•
•

•
•
•
•

Watch for an e-mail message. Have you changed your e-mail address lately?
Please call your school secretary to update your information.
Listen for a recorded "School Messenger" automated message from the district. Calls
about severe weather closings will be sent to all parent/guardian home and cell
phone numbers. Have you changed your phone number recently? Please call
your school secretary to update your information.
Visit your child's school website or the District 28 website, where the information will
be posted on the front page.
If you participate in Facebook, an update will be posted on the district's page.
Tune in to local radio: WGN (720-AM), WBBM(780-AM) & The Zone (94.7-FM).
Tune in to local television: CBS, NBC, ABC, WGN, FOX and CLTV.

How do we make our decision?
We make the decision to open or close the schools in inclement weather based on a careful
analysis of all relevant factors, such as:
•

•
•
•

•
•
•

Information on road conditions from our transportation provider and from our
buildings and grounds department: We must give careful consideration to the most
dangerous roads in the district.
Amount of snow and ice accumulation and whether it is continuing.
Building conditions (such as whether we have electricity and heat).
Parking lot conditions: Administrators talk to maintenance and custodial staff
members who are responsible for clearing and treating school parking lots and
sidewalks.
Temperature and wind chill: some of our students walk to school and others must
wait outside for the bus.
Weather predictions: We prefer not making our decision based on weather
predictions, which are not always accurate. However, sometimes this is unavoidable.
What other school districts are doing: We make our decision in cooperation with
other Northbrook area elementary districts and with Glenbrook North High School.
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HEALTH EXAMINATIONS AND IMMUNIZATIONS
The State of Illinois has several requirements for health examinations over the course of a
child’s school career as listed in the table below:
Grade of Child

Type of Examination
Required
*Dental Exam

Due Date

Kindergarten and new
students

**Vision Screening or Eye
Exam by Optometrist or
Ophthalmologist

October 15

Kindergarten, 6th grade,
and New Students

Health Exam

Within one year of the first
day of school.

Kindergarten, 2nd and 6th
grades

May 15

*If you show an undue burden or lack of access to a dentist, a Department of Public Health
waiver form is available from the school nurse.
**Vision Screening is not a substitute for a complete eye and vision evaluation by an eye
doctor. Your child is not required to undergo the school’s vision screening if an optometrist
or ophthalmologist has completed and signed a report form indicating that an examination
has been administered within the previous 12 months.
Religious Exemption Form
Public Act 99-024, effective Aug. 3, 2015,
Requires parents and legal guardians who object to vaccinating their students for religious
reasons to submit a Certificate of Religious Exemption, signed by a health care provider.
Previously, a parent could simply submit a statement of objection. The Certificate
of Religious Exemption form is available at www.isbe.net/research/pdfs/immun-exam-gdlnsreligious-exempt.pdf. The requirement for a Certificate of Religious Exemption will take
effect Oct. 16. This date means any students who enroll after Oct. 15 or who have not yet
provided proof of immunization must provide a Certificate of Religious Exemption. However,
students who have already gone through the process would not be required to revisit a
healthcare provider. Additional information and some best practices on
immunizations are available on the agency website
at www.isbe.net/research/pdfs/immunization-guidance.pdf.

HOME and HOSPITAL INSTRUCTION (refer to Board Policy 6:150)
A student who is absent from school because of a medical condition may be eligible for
instruction in the student’s home or hospital. Eligibility shall be determined by state law and
the Illinois State Board of Education rule governing the continuum of placement options for
home/hospital services. Appropriate educational services from qualified staff shall begin as
soon as eligibility is established. Instructional or related services for a student receiving
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special education services will be determined by the student’s individualized education
program.

FOOD ALLERGY MANAGEMENT PROGRAM
(refer to Board Policy 7:285)
School attendance may increase a student’s risk of exposure to allergens that could trigger
a food-allergic reaction. A food allergy is an adverse reaction to a food protein mediated by
the immune system, which immediately reacts causing the release of histamine and other
inflammatory chemicals and mediators. While it is not possible for the district to completely
eliminate the risks of exposure to allergens when a student is at school, a Food Allergy
Management Program using a cooperative effort among students’ families, staff members,
and students helps the district reduce these risks and provide accommodations and proper
treatment for allergic reactions.
If your child has a food allergy, contact the School Nurse and provide an “Allergy
Emergency Care Plan” with parent and physician signature. All medical forms used in
District 28 may be downloaded at www.northbrook28.net under “District Information,” scroll
down to “Health Office,” and then to “Medical Forms.”

INCLEMENT WEATHER
Students arriving before school should enter the building and proceed to the designated
areas. Students will go outside for recess, weather permitting. Please make sure your
student is dressed warmly with appropriate winter clothing.
Office staff will check the local temperature online at www.weather.com. When the wind
chill index is below ten degrees, students will remain indoors.

MEDICATION AT SCHOOL
District 28 requires parent and physician written permission to administer medication at
school. This includes over-the-counter medication such as acetaminophen, ibuprofen, eye
drops, etc. Medication brought to school must be in an appropriately labeled container from
the pharmacy. Medication permission is effective for the school year and permission must
be renewed each subsequent school year.
For students needing inhalers:
Students with asthma are permitted to carry and self-administer their inhalers as needed, if
they have parent permission and a copy of the prescription label on the container (instead
of a written note from the physician.) Parents choosing the option of having the student
responsible for the inhaler should complete the “Parent/Student Agreement to Carry
Inhaler.” For students with moderate to severe asthma, an “Asthma Emergency Care Plan”
should be completed by the physician.
For students needing epinephrine auto-injectors:
Students at risk of anaphylaxis are permitted to carry and self-administer their epinephrine
auto-injectors. Parents choosing this option should complete the “Parent/Student
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Agreement to Carry Epinephrine Auto-Injector.” In addition, students with severe food
allergies are required to provide an “Allergy Emergency Care Plan” with parent and
physician signature.
All medical forms used in District 28 may be downloaded at www.northbrook28.net under
“District Information,” scroll down to “Health Office,” and then to “Medical Forms.”

ADMINISTERING MEDICINES TO STUDENTS
(refer to Board Policy 7:270)
Students should not take medication during school hours or during school-related activities
unless it is necessary for a student’s health and well-being. When a student’s licensed
health care provider and parents/guardians believe that it is necessary for the student to
take a medication during school hours or school-related activities, the parent/guardian must
request that the school dispense the medication to the child and otherwise follow the
district’s procedures on dispensing medication.
No district employee shall administer to any student, or supervise a student’s selfadministration of, any prescription or non-prescription medication until a completed and
signed “School Medication Authorization Form” is submitted by the student’s
parents/guardians. No student shall possess or consume any prescription or nonprescription medication on school grounds or at a school-related function other than as
provided for in this policy and its implementing procedures.
Nothing in this policy shall prohibit any school employee from providing emergency
assistance to students, including administering medication.
The building principal shall include this policy in the Student Handbook and shall provide a
copy to the parents/guardians of students.
Self-Administration of Medication
A student may possess an epinephrine auto-injector (EpiPen) and/or medication prescribed
for asthma for immediate use at the student’s discretion, provided the student’s
parent/guardian has completed and signed a “School Medication Authorization Form.” The
district shall incur no liability, except for willful and wanton conduct, as a result of any injury
arising from a student’s self-administration of medication or epinephrine auto-injector or the
storage of any medication by school personnel. A student’s parent/guardian must indemnify
and hold harmless the district and its employees and agents, against any claims, except a
claim based on willful and wanton conduct, arising out of a student’s self-administration of
an epinephrine auto-injector and/or medication, or the storage of any medication by school
personnel.
School District Supply of Epinephrine Auto-Injectors
The superintendent or designee shall implement Section 22-30(f) of the School Code and
maintain a supply of epinephrine auto-injectors in the name of the district and provide or
administer them as necessary according to state law. This section of the policy is void
whenever the superintendent or designee is, for whatever reason, unable to: (1) obtain for
the district a prescription for school epinephrine auto-injectors and a standing protocol from
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a physician licensed to practice medicine in all its branches, or (2) fill the district’s
prescription for school epinephrine auto-injectors. Upon implementation of this subsection
and Section 22-30(f) of the School Code, the protections from liability and hold harmless
provisions as explained in Section 22-30© of the School Code apply. No one, including
without limitation parents/guardians of student, should rely on the district for the availability
of an epinephrine auto-injector. This policy does not guarantee the availability of an
epinephrine auto-injector; students and their parents/guardians should consult their own
physician regarding this medication.

WELLNESS (refer to Board Policy 6:50)
Student wellness, including good nutrition and physical activity, shall be promoted in the
district’s educational program, school activities, and meal programs. This policy shall be
interpreted consistently with federal and state law.
Goals for Nutrition Education and Nutrition Promotion
The goals for addressing nutrition education and nutrition promotion include the following:
1. Schools will support and promote good nutrition for students.
2. Schools will foster the positive relationship between good nutrition, physical
activity, and the capacity of students to develop and learn.
3. Nutrition education will be part of the district’s comprehensive health education
curriculum. See Board policy 6:60, Curriculum Content.
Goals for Physical Activity
The goals for addressing physical activity include the following:
1. Schools will support and promote an active lifestyle for students.
2. Physical education will be taught in all grades and shall include a developmentally
planned and sequential curriculum that fosters the development of movement skills,
enhances health-related fitness, increases students’ knowledge, offers direct
opportunities to learn how to work cooperatively in a group setting, and encourages
healthy habits and attitudes for a healthy lifestyle. See Board policy 6:60, Curriculum
Content.
3. During the school day all students will be required to engage in a daily physical
education course unless otherwise exempted.
4. The curriculum will be consistent with and incorporate relevant Illinois Learning
Standards for Physical Development and Health as established by the Illinois State
Board of Education.
Nutrition Guidelines for Foods Available in Schools During the School Day
Students will be offered and schools will promote nutritious food and beverage choices
consistent with the current Dietary Guidelines for Americans and Food Guidance System
published jointly by the U.S. Department of Health and Human Services and the
Department of Agriculture. In addition, in order to promote student health and reduce
childhood obesity, the superintendent or designee shall control food sales that compete with
the district’s non-profit food service in compliance with the Child Nutrition Act. Food service
rules shall restrict the sale of foods of minimal nutritional value, as defined by the U.S.
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Department of Agriculture, in the food service areas during the meal periods and comply
with all applicable rules of the Illinois State Board of Education.
Guidelines for Reimbursable School Meals
Reimbursable school meals served shall meet, at a minimum, the nutrition requirements
and regulations for the National School Lunch Program and/or School Breakfast Program.

SECTION 6: PARENTAL NOTIFICATIONS
ACCOMMODATING INDIVIDUALS with DISABILITIES
(refer to Board Policy 8:70)
Individuals with disabilities shall be provided an opportunity to participate in all schoolsponsored services, programs, or activities on an equal basis and will not be subject to
illegal discrimination. Where necessary, the district may provide to persons with disabilities
separate or different aids, benefits, or services from, but as effective as, those provided to
others.
The district will provide auxiliary aids and services where necessary to afford individuals
with disabilities equal opportunity to participate in or enjoy the benefits of a service,
program, or activity. Each service, program, or activity operated in existing facilities shall
be readily accessible to, and useable by, individuals with disabilities. New construction and
alterations to facilities existing before January 26, 1992, will be accessible when viewed in
their entirety.
The superintendent is designated the Americans With Disabilities Act, Title II Coordinator
and, in that capacity, is directed to:
1. Oversee the district's compliance efforts, recommend necessary modifications to the
Board, and maintain the district's final Title II self-evaluation document and keep it
available for public inspection, for at least 3 years after its completion date.
2. Institute plans to make information regarding Title II's protection available to any
interested party.
Individuals with disabilities should notify the superintendent or building principal if they have
a disability, which will require special assistance or services and, if so, what services are
required. This notification should occur as far as possible before the school-sponsored
function, program, or meeting.
Individuals with disabilities may allege a violation of this policy or federal law by reporting it
to the superintendent, as the Title II Coordinator, or by filing a grievance under the Uniform
Grievance Procedure.
Complaint Managers.
Name

Jessica Donato

Scott Meek

Address

Northbrook School District 28
Northbrook School District 28
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1475 Maple Ave.

1475 Maple Ave.

Northbrook, IL 60062

Northbrook, IL 60062

Telephone No.

847/498-7900

847/498-7900

Email

jdonato@northbrook28.net

smeek@nothbrook28.net

EDUCATION of CHILDREN with DISABILITIES
(refer to Board Policy 6:120)
The district shall provide a free appropriate public education in the least restrictive
environment and necessary related services to all children with disabilities enrolled in the
district, as required by the Individuals With Disabilities Education Act (IDEA) and
implementing provisions of The School Code, Section 504 of the Rehabilitation Act of 1973,
and the Americans With Disabilities Act. The term “children with disabilities,” as used in this
policy, means children between ages 3 and 15 (inclusive) for whom it is determined,
through definitions and procedures described in the Illinois State Board of Education’s
Special Education rules, that special education services are needed.
It is the intent of the district to ensure that students who are disabled within the definition of
Section 504 of the Rehabilitation Act of 1973 are identified, evaluated, and provided with
appropriate educational services. Students may be disabled within the meaning of Section
504 of the Rehabilitation Act even though they do not require services pursuant to the IDEA.
Questions regarding special education should be addressed to the following:
Grades pre-K – 5:
Dr. Jenna Duffy, Elementary Assistant Director of Student Services (847) 504-3848
Grades 6 – 8:
Dr. Heather Schultz, Jr. High Assistant Director of Student Services (847) 504-3503

ENGLISH LEARNERS (EL)
The goal of District 28’s EL Program is to enable children of other language backgrounds to
speak, read, and write English so as to experience academic, social, and emotional
success. The program includes the following objectives:
•Develop all four language skills - listening, speaking, reading, and writing - until mastery
is achieved.
•Give support in content area classes.
•Learn about American culture, while respecting and preserving the home culture.
•Encourage participation in all school activities, such as athletics, music, clubs, and
student government.
•Maintain the connection between home and school.
•Support parents’ understanding and participation in school activities.
•Foster an understanding and appreciation of all cultures within the school.
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Home Language Survey
In accordance with the state law, the district shall administer a home language survey with
respect to each student in preschool, kindergarten or any of grades 1 through 8 who is
entering the district's schools or any of the district's preschool programs for the first time, for
the purpose of identifying students who have a language background other than English.
The survey will be administered as part of the enrollment process or, for preschool
programs, by the first day the student commences participation in the program. The survey
shall include at least the following questions, and the student shall be identified as having a
language background other than English if the answer to either question is yes: 1) Is a
language other than English is spoken in the student's home and, if so, which language?
and 2) Does the student speak a language other than English and, if so, which language?

EQUAL EDUCATIONAL OPPORTUNITIES
(refer to Board Policy 7:10)
Equal educational and extracurricular opportunities shall be available for all students without
regard to color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical or
mental disability, gender identity, status of being homeless, order of protection status, actual
or potential marital or parental status, including pregnancy. Further, the district will not
knowingly enter into agreements with any entity or any individual that discriminates against
students on the basis of sex or any other protected status, except that the district remains
viewpoint neutral when granting access to school facilities under Board Policy 8:20,
Community Use of School Facilities. Any student may file a discrimination grievance by
using the Uniform Grievance Procedure.
Sex Equity
No student shall, based on sex, sexual orientation, or gender identity be denied equal
access to programs, activities, services, or benefits or be limited in the exercise of any right,
privilege, advantage, or denied equal access to educational and extracurricular programs
and activities.
Any student may file a sex equity complaint by using the Uniform Grievance Procedure. A
student may appeal the Board's resolution of the complaint to the appropriate Intermediate
Service Center (pursuant to 105 ILCS 5/3-10 of The School Code) and, thereafter, to the
State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8 of The School Code).

Free and Reduced-Price Food Services
The district provides eligible students with free or reduced-priced lunches for families who
qualify for the federal program. The application form can be found in the Forms section of
this handbook. Questions can be directed to the district’s Chief School Business Official
Jessica Donato.

HARASSMENT: BULLYING, INTIMIDATION, and SEXUAL
HARASSMENT (refer to Board Policy 7:20)
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Bullying, Intimidation, and Harassment Prohibited
No person, including a district employee or agent, or student, shall harass, intimidate, or
bully a student on the basis of actual or perceived: race; color; nationality; sex; sexual
orientation; gender identity; gender-related identity or expression; ancestry; age; religion;
physical or mental disability; order of protection status; status of being homeless; actual or
potential marital or parental status, including pregnancy; association with a person or group
with one or more of the aforementioned actual or perceived characteristics; or any other
distinguishing characteristic. The district will not tolerate harassing, bullying, or intimidating
conduct, whether verbal, physical, or visual, that affects tangible benefits of education, that
unreasonably interferes with a student’s educational performance, or that creates an
intimidating, hostile, or offensive educational environment. Examples of prohibited conduct
include name-calling, using derogatory slurs, stalking, causing psychological harm,
threatening or causing physical harm, threatened or actual destruction of property, or
wearing or possessing items depicting or implying hatred or prejudice of one of the
characteristics stated above.
Harassment/Sexual Harassment Prohibited
Sexual harassment of students is specifically prohibited by this policy. Any person,
including a district employee or agent, or student, engages in sexual harassment whenever
he or she makes sexual advances, requests sexual favors, and engages in other verbal or
physical conduct of a sexual or sex-based nature, imposed on the basis of sex, that:
1. denies or limits the provision of educational aid, benefits, services, or treatment; or that
makes such conduct a condition of a student's academic status; or
2. has the purpose or effect of:
a. substantially interfering with a student's educational environment;
b. creating an intimidating, hostile, or offensive educational environment;
c. depriving a student of educational aid, benefits, services, or treatment; or
d. making submission to or rejection of such conduct the basis for academic decisions
affecting a student.
The terms "intimidating," "hostile," "offensive," and “bullying” include conduct that has the
effect of humiliation, embarrassment, or discomfort. Examples of sexual harassment
include touching, crude jokes or pictures, discussions of sexual experiences, teasing related
to sexual characteristics, inappropriate e-mails, and spreading rumors related to a person's
alleged sexual activities.
Making a Complaint; Enforcement
Students are encouraged to report claims or incidences of bullying, harassment, sexual
harassment, or any other prohibited conduct to the nondiscrimination coordinator, building
principal, assistant building principal, complaint manager, or other staff member. A student
may choose to report to a person of the student's same sex. Complaints will be kept
confidential to the extent possible given the need to investigate. Students who make good
faith complaints will not be disciplined.
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An allegation that a student was a victim of any prohibited conduct perpetrated by another
person shall be referred to the building principal, or assistant building principal, for
appropriate action.

Nondiscrimination Coordinator and Complaint Managers
Nondiscrimination Coordinator:
Name

Scott Meek

Address

Northbrook School District 28
1475 Maple Ave.
Northbrook, IL 60062

Telephone No.

847/498-7900

Email

smeek@northbrook28.net

Complaint Managers.
Name

Jessica Donato

Scott Meek

Address

Northbrook School District 28

Northbrook School District 28

1475 Maple Ave.

1475 Maple Ave.

Northbrook, IL 60062

Northbrook, IL 60062

Telephone No.

847/498-7900

847/498-7900

Email

jdonato@northbrook28.net

smeek@northbrok28.net

Every employee has an obligation to address and/or report student harassment concerns.
The superintendent shall use reasonable measures to inform staff members and students of
this policy, such as, by including it in the appropriate handbooks.
Any district employee who is determined, after an investigation, to have engaged in conduct
prohibited by this policy will be subject to disciplinary action up to and including discharge.
Any district student who is determined, after an investigation, to have engaged in conduct
prohibited by this policy will be subject to disciplinary action, including but not limited to,
suspension and expulsion consistent with the discipline policy. Any person making a
knowingly false accusation regarding prohibited conduct will likewise be subject to
disciplinary action up to and including discharge, with regard to employees, or suspension
and expulsion, with regard to students.

HOMELESS CHILD’S RIGHT to EDUCATION
(refer to Board Policy 6:140)
A homeless child may attend the district school that the child attended when permanently
housed or in which the child was last enrolled. A homeless child living in any district
school’s attendance area may attend that school. Transportation shall be provided in
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accordance with state law. The superintendent shall act as or appoint a Liaison for
Homeless Children to coordinate this policy’s implementation.
If a child is denied enrollment or transportation under this policy, the Liaison for Homeless
Children shall immediately refer the child or his or her parent/guardian to the ombudsperson
appointed by the appropriate Intermediate Service Center and provide the child or his or her
parent/guardian with a written explanation for the denial. Whenever a child and his or her
parent/guardian who initially share the housing of another person due to loss of housing,
economic hardship, or a similar hardship continue to share the housing, the liaison for
Homeless Children may, after the passage of 18 months and annually thereafter, conduct a
review as to whether such hardship continues to exist in accordance with state law. A
“homeless child” is defined as provided in the McKinney Homeless Assistance Act.

MANDATED REPORTER
All school personnel, including teachers and administrators, are required by law to
immediately report all suspected cases of child abuse or neglect to the Illinois Department
of Children and Family Services.

PARENT INVOLVEMENT COMPACT (Title I)
A Title I program ensures that all children have a fair, equal, and significant opportunity to
obtain a high quality education and reach, at minimum, proficiency on challenging state
academic achievement standards and state academic assessments.
The Title I program is funded through a federal Title I grant. In order to achieve federal
funding, a school must have a minimum 2% poverty level. Once a school receives funding,
any child in the school who meets the Title I guidelines is eligible for academic assistance in
reading and mathematics, regardless of his/her economic status. The district has
developed Title I Policy 6:170 that can be reviewed upon request at the District Office (1475
Maple Avenue, Northbrook) or online at www.northbrook28.net.

PESTICIDE APPLICATION
In the Spring of 2000, the Illinois legislature passed SB0527 and SB0529, amendments to
the Structural Pest Control Act and the Illinois Pesticide Act that affect how pests, mice,
ants, etc., are controlled in schools.
The legislation affects the schools in two predominant ways. 1) All Illinois schools are
required to adopt a pest control process called Integrated Pest Management or IPM and 2)
schools are required to notify staff, students and parents prior to certain types of pest
control applications.
Integrated Pest Management emphasizes inspection and communication with the school
administration. The focus of the program is to identify and eliminate conditions in the school,
which could cause pests to be a problem. Applications of pest control materials are made only
when necessary to eliminate a pest problem. Regular spraying is not part of the program.
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If it becomes necessary to use any pest control products other than traps or baits, notice will
be posted two business days prior to the application. The only exception to the two-day
notice would be if there were immediate threats to health or property. Then notice will be
posted as soon as practical. If you would like to receive written notification prior to the
application of any pest control materials subject to the notification requirements, please
complete the form located in the “Forms” section of this Handbook and return it to the
District 28 Administration Office at
1475 Maple Ave. Northbrook, IL. 60062 attention: Bill Gilstead, by October 1, 2016.
The school district has contracted with Anderson Pest Control to provide IPM services for the
2016-17 school year. Anderson has had IPM programs in place in schools they service since
1991. If you have any questions or concerns about the products and procedures used in our
schools, feel free to contact Bill Gilstead, Director of Custodial Operations at 847-498-7900.

RESPONSE to INTERVENTION (RtI)
What is RtI?
Response to Intervention (RtI) is a multi-step framework for…
•identifying early, through targeted assessments, which children are in need of
support and challenge to best meet their needs;
•establishing the type, timing, and intensity of interventions that will be put in place to
help them succeed; and
•assessing the effectiveness of instruction and interventions.
Foundational Principles of RtI
There are several foundational principles of the District 28 RtI framework:
1. The framework covers every aspect and area of a child’s school experience –
from regular education to special education, from academics to behaviors, and
everything in between.
2. All students can learn and make progress if given ongoing, high-quality
educational experiences that are adapted to student needs.
3. The framework requires a collaborative effort among all staff members.
Responsibility for student success is shared by general education and student
services.
4. Each school must ensure that school-related factors exterior to the child (e.g.
curriculum, instruction, school and classroom environment, etc.) have been
examined prior to assuming that student factors (or disabilities) are responsible for
student performance.
5. Early identification of potential problems for a child improves his/her chances of
success because early interventions can then be provided.
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6. Student performance data, periodically collected from multiple sources, guide our
decisions. This will determine how we:
•assess the impact of our instruction
•identify interventions using various methods and materials
•allocate resources
•design our professional development
•make decisions about eligibility for special programs.
7. The tiered instruction and assessment model, when implemented with fidelity and
integrity, addresses the needs of the child and can contribute to the process for
special education eligibility.
8. Parent/Guardian participation and involvement are fundamental to a child’s
success.
9. The framework uses a three-tiered model to differentiate learning experiences for
students. Increasing levels of support are based on increasing levels of need. The
goal is to provide necessary supports to enable student success in the core
curriculum.
Tier 1
The district’s core educational program is the basis for Tier 1 and includes
differentiated instruction that occurs at the classroom level. Classroom
teachers are the first line of early intervention. Instruction must be of the
highest quality to ensure student growth. Students are universally screened,
periodically, to establish an appropriate baseline and identify learners in need
of additional levels of support.
Tier 2
If students do not make adequate progress in Tier 1, more intensive and
targeted interventions are provided in addition to the instruction in the core
curriculum. Progress is monitored more frequently.
Tier 3
At Tier 3, students are receiving more individualized intervention of greater
intensity tied directly to their needs as determined by diagnostic assessment
and response to interventions. A child in Tier 3 may or may not be formally
identified for a district program such as special education or EXCEL. Progress
continues to be frequently monitored.
10. As a general rule of thumb, the core curriculum and instructional methods found
in Tier 1 should ensure at least 80% of the students’ needs are being met, with all
other students receiving additional support to meet their needs.
RtI Framework Success
The framework’s success is contingent upon…
1. a well-defined, strong core curriculum;
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2. the implementation of routines and procedures that support the RtI Foundational
Principles;
3. continually asking questions and actively seeking out new ideas and approaches
to refine and improve the children’s educational experiences;
4. the utilization of data-based decision making;
5. well-prepared staff members who continually learn, grow, and collaborate as
professional educators.

SEARCH and SEIZURE (refer to Board Policy 7:140)
To maintain order and security in the schools, school authorities are authorized to conduct
reasonable searches of school property and equipment, as well as of students and their
personal effects. “School authorities” includes school liaison police officers.
School Property and Equipment as well as Personal Effects Left There by Students
School authorities may inspect and search school property and equipment owned or
controlled by the school (such as lockers, desks, and parking lots), as well as personal
effects left there by a student, without notice to or the consent of the student. Students
have no reasonable expectation of privacy in these places or areas or in their personal
effects left there.
The superintendent may request the assistance of law enforcement officials to conduct
inspections and searches of lockers, desks, parking lots, and other school property and
equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials,
including searches conducted through the use of specially trained dogs.
Students
School authorities may search a student and/or the student’s personal effects in the
student’s possession (such as purses, wallets, knapsacks, book bags, lunch boxes, etc.)
when there is a reasonable ground for suspecting that the search will produce evidence the
particular student has violated or is violating either the law or the district’s student conduct
rules. The search itself must be conducted in a manner that is reasonably related to its
objectives and not excessively intrusive in light of the student’s age and sex, and the nature
of the infraction.
When feasible, the search should be conducted as follows:
1. Outside the view of others, including students;
2. In the presence of a school administrator or adult witness; and
3. By a certificated employee or liaison police officer of the same sex as the student.
Immediately following a search, a written report shall be made by the school authority who
conducted the search, and given to the superintendent.
Seizure of Property
If a search produces evidence that the student has violated or is violating either the law or
the district’s policies or rules, such evidence may be seized and impounded by school
authorities, and disciplinary action may be taken. When appropriate, such evidence may be
transferred to law enforcement authorities.
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SEX EDUCATION INSTRUCTION
The Illinois School Code requires school districts to provide instruction in family life and the
prevention, transmission, and spread of AIDS in grades 6-12. Pursuant to Section 3 of the
Comprehensive Health Education Act, “No pupil shall be required to take or participate in
any class or course on AIDS instruction or Family Life if the pupil’s parent or guardian
submits WRITTEN objection thereto.”
As authorized by Article 27 – 13.2 of the Illinois School Code, the district will provide
instruction during the course of the school year in recognizing and avoiding sexual abuse.
Any parent or guardian wishing to exclude his/her child from such instruction must submit a
written objection to the building principal.

SEX OFFENDER NOTIFICATION LAW
Public Act 94-994 requires all public and private schools to notify parents that they may
access information regarding registered sex offenders that is available to the public. The
Illinois Sex Offender Registry is available on the Illinois State Police website:
www.isp.state.il.us/cmvo/. Individuals may search by name, zip code, or county. Access is
free.

STUDENT and FAMILY PRIVACY RIGHTS
(refer to Board Policy 7:15)
Surveys
All surveys requesting personal information from students, as well as any other instrument
used to collect personal information from students, must advance or relate to the district’s
educational objectives or assist students’ career choices. This applies to all surveys,
regardless of whether the student answering the questions can be identified and regardless
of who created the survey. Administrative approval is required prior to disclosure or use of
student personal information.
Surveys Created by a Third Party
Before a school official or staff member administers or distributes a survey or evaluation
created by a third party to a student, the student’s parents/guardians may inspect the
survey or evaluation, upon their request and within a reasonable time of their request.
This section applies to every survey: (1) that is created by a person or entity other than a
district official, staff member, or student, (2) regardless of whether the student answering
the questions can be identified, and (3) regardless of the subject matter of the questions.
Survey Requesting Personal Information
School officials and staff members shall not request, nor disclose, the identity of any student
who completes any survey or evaluation (created by any person or entity, including the
district) containing one or more of the following items:
1. Political affiliations or beliefs of the student or the student's parent/guardian.
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2.
3.
4.
5.

Mental or psychological problems of the student or the student's family.
Behavior or attitudes about sex.
Illegal, anti-social, self-incriminating, or demeaning behavior.
Critical appraisals of other individuals with whom students have close family
relationships.
6. Legally recognized privileged or analogous relationships, such as those with lawyers,
physicians, and ministers.
7. Religious practices, affiliations, or beliefs of the student or the student’s
parent/guardian.
8. Income (other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such program).
The student’s parents/guardians may:
1. Inspect the survey or evaluation upon, and within a reasonable time of, their request,
and/or
2. Refuse to allow their child or ward to participate in the activity described above. The
school shall not penalize any student whose parents/guardians exercised this option.
Instructional Material
A student’s parents/guardians may inspect, upon their request, any instructional material
used as part of their child/ward’s educational curriculum within a reasonable time of their
request. The term “instructional material” means instructional content that is provided to a
student, regardless of its format, printed or representational materials, audio-visual
materials, and materials in electronic or digital formats (such as materials accessible
through the Internet). The term does not include academic tests or academic assessments.
Physical Exams or Screenings
No school official or staff member shall subject a student to a non-emergency, invasive
physical examination or screening as a condition of school attendance. The term “invasive
physical examination” means any medical examination that involves the exposure of private
body parts, or any act during such examination that includes incision, insertion, or injection
into the body, but does not include a hearing, vision, or scoliosis screening.
The above paragraph does not apply to any physical examination or screening that:
1. Is permitted or required by an applicable state law, including physical examinations
or screenings that are permitted without parental notification.
2. Is administered to a student in accordance with the Individuals with Disabilities
Education Act (20 U.S.C. §1400 et seq.).
3. Is otherwise authorized by Board policy.
Selling or Marketing Students’ Personal Information Is Prohibited
No school official or staff member shall market or sell personal information concerning
students (or otherwise provide that information to others for that purpose). The term
“personal information” means individually identifiable information including: (1) a student or
parent's first and last name, (2) a home or other physical address (including street name
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and the name of the city or town), (3) a telephone number, (4) a Social Security
identification number or (5) driver’s license number or state identification card.
The above paragraph does not apply: (1) if the student’s parents/guardians have
consented; or (2) to the collection, disclosure or, use of personal information collected from
students for the exclusive purpose of developing, evaluating or providing educational
products or services for, or to, students or educational institutions.
Under no circumstances may a school official or staff member provide a student’s “personal
information” to a business organization or financial institution that issues credit or debit
cards.
Notification of Rights and Procedures
The superintendent shall notify students’ parents/guardians of:
1. This policy as well as its availability upon request from the general administration
office.
2. How to opt their child or ward out of participation in activities as provided in this
policy.
3. The approximate dates during the school year when a survey requesting personal
information, as described above, is scheduled or expected to be scheduled.
4. How to request access to any survey or other material described in this policy.
This notification shall be given parents/guardians at least annually, at the beginning of the
school year, and within a reasonable period after any substantive change in this policy.
Parents must contact the Principal to opt their child out of participation in activities or to
request access to any survey or other material as provided in this policy.

STUDENT RECORDS (refer to Board Policy 7:340)
School student records are confidential and information from them shall not be released
other than as provided by law. The Principal is the school’s official records custodian and
the assistant superintendent is the district’s official records custodian. A school student
record is any writing or other recorded information concerning a student and by which a
student may be identified individually that is maintained by a school or at its direction or by a
school employee, regardless of how or where the information is stored, except as provided
in state or federal law as summarized below:
1. Records kept in a staff member’s sole possession;
2. Records maintained by law enforcement officers working in the school;
3. Video and other electronic recordings (including without limitation, electronic
recordings made on school buses that are created in part for law enforcement,
security, or safety reasons or purposes. The content of these recordings may
become part of a school student record to the extent school officials create, use,
and maintain this content, or it becomes available to them by law enforcement
officials, for disciplinary or special education purposes regarding a particular
student.
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4. Any information, either written or oral, received from law enforcement officials
concerning a student less than the age of 17 years who has been arrested or
taken into custody.
State and federal law grant students and parent(s)/guardian(s) certain rights, including the
right to inspect, copy, and challenge school records. The information contained in school
student records shall be kept current, accurate, clear and relevant. All information
maintained concerning a student receiving special education services shall be directly
related to the provision of services to that child. The district may release directory
information as permitted by law, but a parent/guardian shall have the right to object to the
release of information regarding his or her child. However, the district will comply with an ex
parte court order requiring it to permit the U.S. Attorney General or designee to have access
to a student’s school records without notice to, or the consent of, the students’
parent/guardian.
No person may condition the granting or withholding of any right, privilege or benefits or
make as a condition of employment, credit or insurance the securing by any individual of
any information from a student’s temporary record. Parents shall have the right to copy any
school student record or information proposed to be destroyed or deleted and the school’s
schedule for reviewing and destroying such information. Any complaint about school
records should be made first to the Principal and then, if necessary, to the assistant
superintendent.

STANDARDIZED TESTING
The district is committed to providing challenging and enriching learning experiences for all
students. Our goal is to help children recognize, develop, and use their talents and abilities.
Classroom assessments are used to evaluate curriculum and instructional practices, and
provide progress information to students, educators, and parents. The district participates
in state-mandated testing prescribed by the Illinois State Board of Education.

TEACHER QUALIFICATIONS
Title I funding requires the district to notify parents that they may request the professional
qualifications of the child’s classroom teachers. As required by law, parents will be notified
if their child has been taught for four or more consecutive weeks by a teacher who is not
highly qualified.

UNSAFE SCHOOL TRANSFER
If a student is a victim of a violent crime that occurred on school grounds during regular
school hours or during a school-sponsored event, the parent/guardian may request a
transfer to another public school within the district.
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USE of FACILITIES (refer to Board Policy 8:20)
Community organizations, upon approval of application, may use the school facilities during
non-school hours subject to Board Policy. Student groups, school-related organizations,
government agencies, and non-profit organizations (such as the Boy Scouts and Girl
Scouts) are granted the use of facilities at no cost during regularly staffed hours.

VIOLENCE and DRUG PREVENTION EFFORTS
Students will be taught, in an age-appropriate manner, violence prevention and conflict
resolution, including: (a) causes of conflict, (b) consequences of violent behavior, (c) nonviolent resolution, and (d) relationships between drugs, alcohol, and violence.

VIOLENT OFFENDER COMMUNITY NOTIFICATION
State law requires that all school districts provide parents/guardians with information about
violent offenders against youth. You may find the Illinois Statewide Child Murderer and
Violent Offender Against Youth Registry on the Illinois State Police website:
www.isp.state.il.us/cmvo/.
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